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SAFETY STATEMENT OR POLICY
The District shall take every reasonable precaution regarding the safety
of its students, employees, visitors, and all others with whom it conducts
business. The Superintendent or designee shall be responsible for developing, implementing, and promoting a comprehensive safety program.
The administration is committed to providing safe and healthful campuses and workplaces and to allow operating procedures to reduce the
possibility of an accident occurring. This district intends to comply with
pertinent safety laws and regulations. Within our organization, the safety
department has been assigned the responsibility of coordinating the district safety program.
Our supervisors are the key personnel in our safety program as they are
the links between administration and employees. Supervisors are responsible to see that the intent of the safety program is carried out. Supervisors will see that safe work practices are enforced in the workplace and
will abide by all safety procedures themselves, setting a good example
for employees. Employees are responsible for practicing safety in all
aspects of operations, following every precaution to protect themselves,
fellow workers, students and visitors. Employees shall report all hazards
and incidents immediately upon discovery.
Our goal is the prevention of accidents and this goal can be accomplished
by the cooperation of administration, supervision and employees.
Safety, quality, and productivity go hand in hand
All contractors, sub-contractors or any other individual or business performing or doing any type of work for Clint ISD must comply with all
safety regulations to include (SB 9 contractor certification-criminal history review for contractors). These businesses or individuals may be
required to provide documentation that their employees have been trained
in compliance with applicable laws to follow safety regulations imposed
by their companies. Any company or individual not in compliance will
need to have direct written permission from the Superintendent exempting them from providing any documentation.
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SAFETY STATEMENT OR POLICY
To:
Clint Independent School District Employees
From: Superintendent
Clint Independent School District
PURPOSE: District Safety Procedures and Guidelines
Safety is one of the primary considerations for the employees in Clint
Independent School District. A safe, healthy, and happy workforce produces good quality output. The information in this handbook will assist
you in knowing and following safe work practices while performing your
duties.
When you become an employee for Clint ISD, you accepted the responsibility for reasonable regard for the safety of yourself and others. The
knowledge of safety procedures is the best protection against an injury.
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EMERGENCY PROCEDURES
The following steps should be followed in the event of an accident or
sudden illness:
Call 911
If the injury is minor such as: paper cut, nose bleed, broken , then refer
to number 9.
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15

What information will be required?
What has occurred?
How many persons are injured?
Where did the emergency happen?
Who you are?
Phone number that you are calling from?
What kind of help is needed?
Give care to the injured after you have surveyed the area for any
unsafe conditions that will NOT put you or the injured in harms
way.
Call campus nurse if one is available.
Notify Clint ISD administration and your immediate supervisor.
Do not move the injured person unless it is necessary to do so to
prevent further injury.
Know emergency telephone numbers
ALL EMERGENCIES CALL 911
County emergencies 915-546-2280
Poison control center 1-800-222-1222
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PROCEDURES FOR
REPORTING AN INJURY
>

An employee who is injured in the course and scope of employment must report the injury to his or her immediate
supervisor immediately or no later than 24 hours after the
occurrence.

>

Employees should seek first aid treatment from the closest
campus nurse when necessary.

>

If the employee requires additional medical attention, the
Benefits Coordinator may refer the employee to a physician.

>

The employee must complete and sign the injury report, and
the original must be forwarded to the Benefits Coordinator
within two (2) business days.

>

All work status reports received from a medical provider
need to be forwarded to the immediate supervisor as well as
the Benefits Coordinator.

>

An employee with a work-related injury will be notified of
their rights and responsibilities under the Texas Labor
Code.
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EMPLOYEE RETURNING TO WORK
AFTER AN INURY:
>

Medical confirmation of the physical fitness to return to
work will be required for an employee seeking to return to
work following an absence caused by a work-related injury or illness.

>

Before the employee may return to work, he or she must
report to the Benefits Coordinator to receive approval to
return to work and then report for work on the date specified and authorized by the employee’s physician.

>

If the employee fails to report for duty on that date he or
she may be subject to disciplinary action for failure to
report to work timely.

>

If the employee was out of work for more than one week
due to a work-related injury, he or she must complete a
training session with the Safety department within 30 days
of their return.

Employees with questions about workers’ compensation benefits
should contact the Benefits Coordinator at 915-926-4073.
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WHY SAFETY?
Why is Safety important?
Why bother with it?
Isn’t it just another government or school district program?
In the U.S. an injury occurs about every 5¼ seconds
5,900,000 injuries resulted in: lost work time medical treatment
(other than 1st aid) loss of consciousness restriction of work or motion or transfer to another job.
Source: NSC 1999
A good health and safety program can increase morale.
If workers are being injured they will not feel good about their job
or the school district that condones unsafe working conditions and
unsafe work practices
A good health and safety program can improve efficiency.
A safe, healthy, and happy workforce produces good quality output
A good health and safety program can improve productivity
Safety, quality, and productivity go hand in hand
A good health & safety program provides regulatory compliance.
Compliance with regulatory standards only does not qualify as a
“good Safety and Health program”
What makes up a good Safety and Health program?
⇒ Management Commitment & Leadership
⇒ Employee Involvement
⇒ Worksite Analysis
⇒ Hazard Prevention & Control
⇒ Safety and Health Training
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WHY NOT SAFETY?
There isn’t a defendable answer to this question.

Failure to follow safety guidelines is subject to disciplinary
action as outlined in the Clint ISD employee handbook.
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REPORTING A SAFETY HAZARD
When you observe a hazardous condition that may cause injury or
property damage or interfere with the educational process or support activity for that process, report it promptly to the appropriate
administrator. When you observe someone doing a job in a hazardous manner, advise him/her and report it promptly to the person
in charge. When necessary, you should guard a hazard until it is
removed.
THESE ARE NOT ALLOWED
UNDER ANY CIRCUMSTANCES
1.
2.
3.

HORSE PLAY
PRACTICAL JOKES
ANY OTHER ACTIONS THAT CAN CAUSE
INJURY TO YOU OR OTHERS
SAFETY TRAINING

Safety training meetings will be scheduled on a regular basis at
your campus or jobsite. It is your responsibility to take a serious
interest in these safety training meetings. You may suggest to
your principal or supervisor that a safety training meeting be held
to address unsafe conditions or equipment existing at your campus
or job site.
COMPETENT PERSONS
Competent Persons can assist in training of others
The term "Competent Person" is used in many standards and documents. As a general rule, the term is not specifically defined. In a
broad sense, a competent person is an individual who, by way of
training and/or experience, is knowledgeable of applicable standards, is capable of identifying workplace hazards relating to the
specific operation, is designated by the employer, and has authority to take appropriate actions. Some standards add additional specific requirements which must be met by the competent person.
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GENERAL OFFICE SAFETY
Slips and falls
Falling is one of the greatest threats to your safety at work. You can help
minimize this risk by being alert when walking and by following these
guidelines:

•

Walk with special care over wet floors and when you have wet
shoes. On rainy or snowy days, wipe your shoe soles as soon as you
enter any building on campus.

•
•
•
•

Use handrails on the stairs.

•

When crossing streets and alleys, use the crosswalks rather than
crossing between parked cars, and look both directions for oncoming
traffic.

•

DO NOT RUN (WALK) WHEN IN A HURRY TO
COMPLETE A PROJECT.

Step over carpet edges, rather than stepping on them.
Do not carry objects that might obstruct your view when walking.
Approach doorways and corners with caution to avoid collisions
with others.

Workspace
Keeping your office and workspace free of hazards is important, not only
for appearances sake, but for the safety of you and others. To avoid the
dangers of improper storage in the workplace, please follow these
guidelines:

•

Do not stockpile office supplies. An over-abundance of items can
make storage unsafe.

•

Store flammable materials in their proper containers. Some items
may need to be stored in flameproof cabinets. Check with the Safety
Department if you have questions regarding the proper storage of an
item.

•

Stack boxes in straight columns, with the largest on the bottom.
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GENERAL OFFICE SAFETY
Workspace

•

When placing items on multiple shelves, try to place the heaviest
items on the bottom shelf/shelves to create a lower center of gravity
and to reduce the likelihood of the shelf/shelves from falling over. If
the shelf/shelves are well secured place the heaviest items at waist
level to minimize lifting effort.

•

When retrieving supplies from storage, do not twist or stretch your
body.

•

Keep aisles clear; place wastebaskets and boxes where they don't
present tripping hazards. Avoid placing telephone, computer and
other wiring in walkways.

Furniture
Furniture should be arranged, for your safety and convenience, according
to the physical layout of your workplace. Follow these guidelines if you
consider changing the furniture arrangement.

•

Keep office furniture near electrical outlets to minimize the use of
extension cords and to avoid stretching cords across aisles.

•

Leave enough room in front of drawers to open fully without
obstruction.

•

To avoid eyestrain caused by poor lighting, keep desks and counter
tops near primary light sources.

•

Position desks and file cabinets so their drawers do not open into a
doorway.

•

Position office equipment (phones, fax, computer keyboard, etc)
where you don’t need to twist or turn to use it.

•

Arrange desk utilities (e.g. phone, calculator, reference materials)
within easy reach on the work surface.
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GENERAL OFFICE SAFETY
Furniture
Furniture should be arranged, for your safety and convenience, according
to the physical layout of your workplace. Follow these guidelines if you
consider changing the furniture arrangement.

•

Keep office furniture near electrical outlets to minimize the use of
extension cords and to avoid stretching cords across aisles.

•

Leave enough room in front of drawers to open fully without
obstruction.

•

To avoid eyestrain caused by poor lighting, keep desks and counter
tops near primary light sources.

•

Position desks and file cabinets so their drawers do not open into a
doorway.

•

Position office equipment (phones, fax, computer keyboard, etc)
where you don’t need to twist or turn to use it.

•

Arrange desk utilities (e.g. phone, calculator, reference materials)
within easy reach on the work surface.

File Cabinets
The drawers of desks and file cabinets present their own set of risks to
our safety when used improperly. Follow these guidelines for their proper
use:
• Do not use excessive force to open drawers. If a drawer is struck, try
a series of light, quick tugs. If drawer remains struck, request
assistance from the maintenance department.

•

Close drawers with the flat of your hand to avoid catching your
fingers.

•

Keep drawers closed when not in use. Open drawers present a
hazard to anyone walking past and can cause file cabinets to topple
over.

•
•

Open only one drawer at time, especially top drawers.
If possible, file cabinets should be anchored to the wall and/or bolted
together for stability.
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GENERAL OFFICE SAFETY
Chairs

•

The backrest should be adjustable and should provide support for the
lumber region of the back.

•
•

Don’t use a chair as a stool for reaching items above your head.
Chairs should have a 5-point star base with wheels. The wheels/
castors should roll easily over different work surfaces.

Lifting
Although we lift objects every day, improper technique can cause both
chronic and acute back injuries. Use proper lifting techniques.
Electrical Devices
Severe injuries can result from improper use of electricity .
Report any unsafe connections to the proper department.
Elevators
Open elevator doors by using the "door-open" button. Never put your
hand or arm between the doors as they close.
Only elevator at the present time is at Clint Junior High School
Disabilities
Employees and supervisors should consult with the ADA Specialist
when a disability, either temporary or permanent, impacts, or has the
potential to impact, on office safety.
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CHILD NUTRITION PROGRAM
FOOD SERVICE DEPARTMENT
SAFETY RULES
Observe all safety rules and regulations to
include but no limited to:
Electrical, Hazmat, Lifting, Ladders, Personal Protective
Equipment, Hand Tools, Fire Safety, Slips, Trips and Falls
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

Use proper personal protective equipment that has been assigned,
such as gloves, hair nets, masks, pot holders, etc.
Follow all Health Departments rules and regulations.
Do Not wear jewelry, necklaces, or loose clothing while working
around rotating machinery.
When in doubt ask your supervisor.
Foreign matter or spills on floors should be picked up or mopped up
immediately.
Know your schools fire safety plan.
Defective or broken equipment should be reported immediately to
your supervisor.
Pull all carts through doors. Never push them through
Use dry cloth, mitts, potholders, or pan lifters to pick up hot
receptacles.
Before cleaning steam tables, electrically powered machines, or
dishwashers, make certain that the steam and / or electricity has
been shut off and has equipment cooled enough to handle.
When filtering cooking oil, do not trap yourself in case of spills.
Warn other persons that you are handling hot oil.
Remove a cover from a pot or pan so that the steam will be directed
away from you. Use safety equipment to prevent burns.
Return knives to their proper place with points and blades to the rear.
Racks or sheaths should be provided and used (supervisor’s
discretion).
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CHILD NUTRITION PROGRAM
FOOD SERVICE DEPARTMENT
SAFETY RULES
14. Guards on kitchen equipment are for your protection and should
never be removed except for cleaning, and then immediately replace
the guards. When cleaning make sure that the machine has been
disconnected at the source.
15. Use caution in lighting ovens or gas stoves and follow procedures
that have been established. Keep oven doors closed when not in use,
only exception if they are required to remain open and approved by
your immediate supervisor.
16. Use a hook if pans are to be placed or removed from the back of the
oven.
17. Use carts to move large quantities of food rather than carrying by
hand. Do not fill pans too full.
18. Use care in handling produce crates and avoid slivers, nails, or
jagged wires.
19. Keep all crates and boxes off the floor and place them on wooden
platforms or shelves.
20. Cover all containers when stored in coolers or storage spaces.
21. Observe cleanliness rules. Wash hands thoroughly. Personal
hygiene is of the utmost importance.
22. Get assistance in lifting heavy loads.
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What is Hazard Communication?
Right to Know
Chemicals pose a wide range of health hazards (such as irritation,
sensitization, and carcinogenicity) and physical hazards (such as
flammability, corrosion, and reactivity). Texas Hazard Communication
Standard (“THCS”) is designed to ensure that information about these
hazards and associated protective measures is disseminated to workers
and employers. This is accomplished by requiring chemical
manufacturers and importers to evaluate the hazards of the chemicals
they produce or import, and to provide information about them through
labels on shipped containers and more detailed information sheets called
material safety data sheets (MSDSs). All employers with hazardous
chemicals in their workplaces must prepare and implement a written
hazard communication program, and must ensure that all containers are
labeled, employees are provided access to MSDSs, and an effective
training program is conducted for all potentially exposed employees.
The (“THCS”) provides workers the right-to-know the hazards and
identities of the chemicals they are exposed to in the workplace. When
workers have this information, they can effectively participate in their
employers’ protective programs and take steps to protect themselves. In
addition, the standard gives employers the information they need to
design and implement an effective protective program for employees
potentially exposed to hazardous chemicals. Together these actions will
result in a reduction of chemical source illnesses and injuries in
American workplaces.

CLINT INDEPENDENT SCHOOL DISTRICT
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GENERAL SCIENCE CLASSROOM
SAFETY
FOR SCIENCE TEACHERS
1.
2.
3.

4.
5.
6.
7.

8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

Have appropriate protective equipment, e.g., American National Standards
Institute (ANSI) Z87 or Z87.1 coded goggles, chemical aprons, nonallergenic gloves, dust masks, eyewash, shower (s),
ABC fire extinguisher (s), sand bucket (s), fire blanket (s), in easily
accessible locations. (General rule is accessibility within 15 seconds or 30
steps from any location in the room.)
Make certain that instructor and students (administrators, visitors) wear
adequate protective equipment, including especially safety goggles and
aprons, when experiments involving hazardous chemicals or procedures are
conducted.
Instruct students to only perform activities that are authorized by you. The
teacher may include further safety guidelines as needed.
All loose jewelry or clothing must be approved by teacher. If in doubt get
permission from the teacher before proceeding.
The use of contact lenses must be approved by the teacher.
Notify supervisors (teacher) immediately of hazardous or potentially
hazardous conditions, such as lack of Ground-Fault Interrupters (GFIs) near
sinks, inadequate ventilation, or potential hazards, e.g., study halls scheduled
in laboratories or tile floors not waxed with non skid-wax.
Check the fume hood regularly for efficiency and never use the hood as a
storage area.
Ensure that the hood is vented properly through the roof.
Use only equipment in good condition (not broken) and efficient working
order.
Have a goggle sanitation plan for goggles used by multiple classes per day.
Have separate disposal containers for broken glassware or flammables.
Discuss and post emergency/escape and notification plans/numbers in each
room/laboratory. Clearly mark fire exits, and keep exits (preferably two
from laboratories)
Never taste chemicals unless instructed to do so by the teacher.
When activity is completed, be sure to turn off the water and gas and
disconnect electrical connections. Clean your work area. Return all
material and apparatus to their proper places.
Have and enforce a safety contract with students and parents.
Identify medical and allergy problems for each student to foresee potential
hazards.
Material Safety Data Sheets need to be available during the lab activity.
Inventory list of all chemicals must be maintained showing expiration dates.
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Basic rules of good lifting
•
•
•
•
•
•
•
•
•
•
•
•

Size up the load before you lift
Get as near to the load as possible
Bend your knees
Center yourself over the load
Get a good hand hold
Lift straight up - let your legs do the work
Don’t twist or turn
Have a clear path
Set the load down properly
Always push a cart or dolly
Get help for long loads
Split up heavy loads when you can

If back pain occurs
You may have a serious problem if:
• Resting a few days doesn’t help

•
•

You have a feeling of numbness in your lower limbs
Make sure to contact your physician

For on-the-job relief:
•
•
•

Get up a stretch if you sit for long periods
Shift your feet if you stand
Avoid leaning to one side if you stand

CLINT INDEPENDENT SCHOOL DISTRICT
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BLOOD BORNE PATHOGENS
NEEDLESTICK PREVENTION
Workers in many different occupations are at risk of exposure to blood
borne pathogens. First aid team members, housekeeping personnel in
some settings, and nurses are examples of workers who may be at risk of
exposure. In 1991, OSHA issued the Blood borne Pathogens Standard to
protect workers from this risk. In 2001, in response to the Needle Stick
and Prevention Act, OSHA revised the Blood borne Pathogens Standard .
The revised standard clarifies the need for employers to select safer
needle devices and to involve employees in identifying and choosing
those devices. The updated standard also requires employers to maintain
a log of injuries from contaminated sharps.
For further information refer to the Clint ISD Biohazard exposure control
plan for blood borne pathogens.
All employees with the potential of exposure must attend annual safety
training classes.

CLINT INDEPENDENT SCHOOL DISTRICT
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SAFETY INSTRUCTIONS
FOR HAND AND PORTABLE
HANDTOOLS
All portable power tools should be electrically grounded when they are in
use. On some machines this is done by the use of a three-wire cord and
plug which fits a three-hole receptacle. The receptacle is grounded to the
circuit ground. On others there is a three-wire cord with a small tail
which should be screwed to the junction box, thus grounding it to the
conduit.
Electrical accidents are not frequent but are usually fatal if they happen.
USE THE GROUNDS PROVIDED ON YOUR MACHINES.
Do not cut ground prongs off plugs.
Hand and power tools are a common part of our everyday lives and are
present in nearly every industry. These tools help us to easily perform
tasks that otherwise would be difficult or impossible. However, these
simple tools can be hazardous, and have the potential for causing severe
injuries when used or maintained improperly. Special attention toward
hand and power tool safety is necessary in order to reduce or eliminate
these hazards. All affected employees who will or might use hand and
power tools will be trained by supervisor following manufacturers
recommendations for each hand and power tool that is used or purchased.
Supervisor or person conducting the training must document all
training and forward to safety department.

CLINT INDEPENDENT SCHOOL DISTRICT
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SAFETY INSTRUCTIONS
FOR HAND AND PORTABLE
HANDTOOLS
Electrical
Working with electricity can be dangerous. Engineers, electricians, and
other professionals work with electricity directly, including working on
overhead lines, cable harnesses, and circuit assemblies. Others, such as
office workers and salespeople work with electricity indirectly and may
also be exposed to electrical hazards.
When you clean, repair, inspect any hand tool you will need to follow
all guidelines for the control of hazardous energy (Lockout / Tag out)
"Lockout/tag out" refers to specific practices and procedures to safeguard
employees from the unexpected energization or startup of machinery and
equipment, or the release of hazardous energy during service or
maintenance activities.

CLINT INDEPENDENT SCHOOL DISTRICT
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ELECTRICAL SAFETY RULES
SE LOCK OUT TAG OUT PROCEDURES
ON ALL PROJECTS
1.

2.
3.
4.

5.
6.
7.
8.

9.
10.
11.
12.
13.
14.
15.

Inspect electrical equipment , lead, and wiring regularly for meeting
the National Electrical Code Standards, especially in wet areas; i.e.,
when steam cleaning wash areas, laundries, or swimming pools,
assure proper grounding and ground fault circuit protection.
Do not use electrical tools or extension cords that are defective.
Check the continuity and do not use frayed cords. Check to see that
the strain relief is proper.
Do not remove ground prongs or disconnect ground wires of any
electrical equipment.
Do not use electrical tools if the area is wet. If absolutely necessary,
use a high resistance rubber type glove and boots and have a ground
fault circuit interrupter in the circuit. (Approval from a supervisor is
required).
If an approved ground is not feasible you must get approval from a
supervisors as to what procedure to follow.
Do not remove the insulating discs from the plug caps.
Lock Out all equipment before repairing, cleaning, adjusting. Only
authorized persons are allowed to put into effect and remove all lock
out and tag out procedures. If in doubt check with your supervisor.
All contractors and subcontractors working with electrical or
machinery repair in Clint ISD properties must provide certificates of
training in Lock Out Tag Out for the employees that are going to
perform any type of electrical work. The supervisor in charge will
verify compliance and forward a copy to Safety department.
Do not overload circuits.
Do not work closer than 10 feet to any power lines.
Do not put liquids or containers of liquids on electrical equipment
such as transformers, wiring ducts, switch boxes, etc.
Do not by pass fuses with coins, aluminum foil, etc.
Do not try to catch electrical hand tolls if you lose your grasp. Let
them drop.
Cover all junction boxes, outlets, switches, and fitting. If you have
to remove any covers, put them back when your through.
Ground all metal fixed electrical wiring equipment.
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ELECTRICAL SAFETY RULES
16. Label all circuit breakers, electrical switches, and fuse panels as to
their use.
17. Be careful of circuits which may have “back feeding.”
18. Do not run flexible cords or cables through holes in walls or ceiling
or through door ways or windows.
19. If you have to remove any guards on equipment drives, put them
back when you are finished.
20. Be sure to report instances of fuses blowing frequently or circuit
breakers tripping.
21. Special precautions when using electrical cords: do not attach to
wall with metal staples, do not wrap cords around steam pipes, metal
or warm appliances. Keep electric cords away from heat and water.
22. Electrical parts should not be put in water.
23. Do not touch any electrical tools or appliances with wet hands.
24. Always unplug any electrical tool before cleaning.
25. Do not use metal ladders or scaffolds around electricity, especially
power lines or live outdoor wires, even for changing light bulbs.
Electricity is conducted by aluminum, when carrying a metal pole or
ladder, etc., look up and look out for power lines.
Electrical Fires
• Unplug the equipment or electrical tool if possible.
• Call 911
• Use a recommended fire extinguisher ( DO NOT PUT YOURSELF
OR OTHERS IN DANGER) Evacuate if necessary and let Fire
Department handle the emergency
• Notify your immediate supervisor
In case of an emergency where some one has come into contact with
electrical wires you are to:
1. Shut off power (if possible)
2. Call 911
3. Contact your supervisor
4. Conduct CPR procedures if necessary only if you are trained in CPR
and you will not put yourself in any danger.
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Lockout/tag out
Lockout/tag out" refers to specific practices and procedures to safeguard
employees from the unexpected energization or startup of machinery and
equipment, or the release of hazardous energy during service or
maintenance activities.

All employees that have direct or indirect contact with: chemical,
electrical, mechanical, hydraulic, pneumatic, thermal, gravity and
radiation energy must receive training.

Confined Spaces
Employees must obtain permission from a
competent person (supervisor) prior to performing
work in a confined space.
Many workplaces contain spaces that are considered "confined" because
their configurations hinder the activities of any employees who must
enter, work in, and exit them. For example, employees who work in
process vessels (ships with narrow work areas) generally must squeeze in
and out through narrow openings and perform their tasks while cramped
or contorted. The term "confined space" describes such spaces. In
addition, there are many instances where employees who work in
confined spaces face increased risk of exposure to serious hazards. In
some cases, confinement itself poses entrapment hazards. In other cases,
confined space work keeps employees closer to hazards, such as
asphyxiating
In cases where the employee is working alone the employee should
notify his/her supervisor of the activity to be performed and have them
check in at the start of the project, one hour intervals if necessary and at
the end of the project.

CLINT INDEPENDENT SCHOOL DISTRICT
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Personal Protective Equipment
(“PPE”)
Clint ISD requires employees to use personal protective equipment (“PPE”)
to reduce employee exposure to hazards when engineering and administrative
controls are not feasible or effective. The determination on who is required to
use (“PPE”) will be determined by Clint ISD. For their safety our employees
will follow all recommendations regarding the use and safety of (“PPE”).

Application: Protective equipment, including personal protective
equipment for eyes, face, head, and extremities, protective clothing,
respiratory devices, and protective shields and barriers, shall be provided,
used, and maintained in a sanitary and reliable condition wherever it is
necessary by reason of hazards of processes or environment, chemical
hazards, radiological hazards, or mechanical irritants encountered in a
manner capable of causing injury or impairment in the function of any
part of the body through absorption, inhalation or physical contact.
Employee-owned equipment: Where employees provide their own
protective equipment, the employer shall be responsible to assure its
adequacy, including proper maintenance, and sanitation of such
equipment. If an employee is using his own (“PPE”) he/she is to obtain
approval from the safety department.
TYPES OF PERSONAL PROTECTIVE EQUIPMENT
♦
♦
♦
♦
♦
♦
♦
♦
♦
♦

Safety face shields
Safety glasses
Hard hats
Safety vests
Work gloves
Ear plugs
Knee pads
Steel toed shoes
Cut prevention gloves
Any other type of equipment that Clint ISD may require.

CLINT INDEPENDENT SCHOOL DISTRICT

Page 27

Mower Safety Guidelines
Before Starting Mower
•
•
•
•
•
•

Put on close fitting clothes and sturdy, non-slip shoes.
Are you wearing your Personal Protective Equipment?
Have you been trained to operate mower?
Do not let anyone near you while starting or operating mower.
Go over the lawn carefully to pick up stones, wire, toys, dog bones –
anything the mower blade might pick up and throw.
Adjust cutting height before starting mower.

While You Mow
•
•
•
•
•

Never run mower over gravel, stones or hard, immovable objects
like pipes, rocks or sidewalk edges.
Mow advancing forward whenever possible so you can see where
you’re going.
Stay clear of the blade housing and the discharge chute.
Never point discharge chute at others.
Turn off the mower before you leave it – even for a moment.

Be Sure To
•
•
•

Disconnect spark plug or power cord before
working on your mower.
Treat gasoline like the volatile fuel it really is.
Fill tanks outdoors

Safety practices are just common sense – but we often need
reminders. Take a few minutest o review these safety suggestions at
the beginning of each mowing season.

POWER MOBILE EQUIPMENT
Forklifts, scissor lifts, tractors, loader, backhoe, trencher,
mowers or any other power mobile equipment will
require safety and operational training. Training will be
conducted based on manufacturers recommendation and
current applicable laws.
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PORTABLE LADDER SAFETY RULES
Portable ladders are one of the handiest, simplest tools we use. Because
of their effectiveness, ladders are used by many different people to
perform many different tasks. Although ladders are very uncomplicated,
planning and care are still required to use them safely. Each year in the
U.S., accidents involving ladders cause an estimated 300 deaths and
130,000 injuries requiring emergency medical attention.
LADDER HAZARDS
Ladder accidents usually are caused by improper selection, care or use,
not by manufacturing defects. Some of the more common hazards
involving ladders, such as instability, electrical shock, and falls, can be
predicted and prevented. Prevention requires proper planning, correct
ladder selection, good work procedures and adequate ladder
maintenance.
Prevention tips:
1 Do not hand-carry loads on a ladder.
2 Do not try reaching so far that you lose your balance; move the
ladder.
3 Non-skid feet or spurs may prevent a ladder from slipping on a hard,
smooth surface.
4 Do not stand on the ladder's top three rungs.
5 A damaged side rail may cause one side of a ladder to give way.
6 The base should be spaced 1 foot away for every 4 feet it reaches up
7 Ladders used to reach a walking surface or roof must extend at least
3 feet beyond.
8 Extension ladders need both locks holding to prevent overloading a
rail.
9 Step ladders should be securely spread open. Never use a folding
step ladder in an unfolded position.
10 Electrical shock can occur with metal or wet wooden ladders. Not
only is the shock itself dangerous, but it can cause falls resulting in
injury.
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FIRE SAFETY
Workplace fires and explosions kill 200 and injure more than 5,000
workers each year. In 1995, more than 75,000 workplace fires cost
businesses more than $2.3 billion. "Fires wreak havoc among workers
and their families and destroy thousands of businesses each year, putting
people out of work and severely impacting their livelihoods," said then
Secretary of Labor Robert B. Reich (1996, October 8). "The human and
financial toll underscores the serious nature of workplace fires.
EVACUATION PLANS:
All schools, Transportation Facilities, Warehouse’s, Waste Water
facilities, security offices, and central offices will send a copy of their
evacuation plans to the safety department before the beginning of the
school year. Practice fire drills will be conducted on a monthly basis and
documented . Copies of training must be sent to the Clint ISD Safety
Department every month.
DON’T BE A HERO CALL 911 IN CASE OF A FIRE

Fire Extinguisher Ratings
Class A Extinguishers will put out fires in ordinary combustibles, such
as wood and paper. The numerical rating for this class of fire
extinguisher refers to the amount of water the fire extinguisher holds and
the amount of fire it will extinguish.
Class B Extinguishers should be used on fires involving flammable
liquids, such as grease, gasoline, oil, etc. The numerical rating for this
class of fire extinguisher states the approximate number of square feet of
a flammable liquid fire that a non-expert person can expect to extinguish.
Class C Extinguishers are suitable for use on electrically energized
fires. This class of fire extinguishers does not have a numerical rating.
The presence of the letter “C” indicates that the extinguishing agent is
non-conductive.
Class D Extinguishers are designed for use on flammable metals and are
often specific for the type of metal in question. There is no picture
designator for Class D extinguishers. These extinguishers generally have
no rating nor are they given a multi-purpose rating for use on other types
of fires.
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Fire Extinguisher Multi-Class Ratings

Many extinguishers available today can be used on different types of
fires and will be labeled with more than one designator, e.g. A-B, B-C, or
A-B-C. Make sure that if you have a multi-purpose extinguisher it is
properly labeled.
This is the old style of labeling indicating suitability for use on Class
A, B, and C fires.

This is the new style of labeling that shows this extinguisher may be used
on Ordinary Combustibles, Flammable Liquids, or Electrical Equipment
fires. This is the new labeling style with a diagonal red line drawn
through the picture to indicate what type of fire this extinguisher is NOT
suitable for. In this example, the fire extinguisher could be used on
Ordinary Combustibles and Flammable Liquids fires, but not for
Electrical Equipment fires.
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Welding and Cutting
Safety Rules for Gas
Safety rules should always be followed when working with oxygenAcetylene rigs. Follow these safety rules to help prevent a serious
accident while welding or cutting with cylindered gas.
1.

Inspect all equipment prior to use.

2.

Report and replace worn or leaking hoses.

3.

Do not get oil or grease on oxygen hoses, regulators or fittings.

4.

Be sure all oxygen-Acetylene rigs are equipped with anti-reverse flow check
valves installed in line at both hoses near the torch.

5.

Keep stored cylinders secured with chains.

6.

Keep cylinders upright with caps on when not in use.

7.

Store all cylinders away from radiators or other source of heat.

8.

Leave special wrench in place on the valve stem so the gas flow can be shut
off in an emergency.

9.

Wear proper eye protection.

10. Light Acetylene first. This prevents back pressuring the Acetylene with
higher-pressure oxygen.
11. Wear clean-fire resistant gloves and clothes with collar and sleeves
buttoned.
12. Do not weld or cut on any tanks, which have or may have contained
flammable liquids, oils, or poisons-especially if the tanks or cylinders ARE
CLOSED.
13. Move all combustible and flammable materials away from the work area.
Keep a fire extinguisher handy.
14. Mark any hot metal with soapstone to warn other workers.
15. Never use oxygen as a substitute for compressed air.
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Welding and Cutting
Safety Rules Arc Welding
Good Safety Rules should always be followed when welding is being
performed. Follow these safety rules to help prevent an accident while
Arc Welding:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Inspect all equipment prior to use.
Report and replace damaged ARC welding cables immediately.
Do not join cables without proper connectors.
Make sure the atmosphere in the welding area is free of flammable gases or vapors.
Provide local exhaust ventilation when the ceiling is less than 16
feet high or when welding in confined spaces.
Use respirators when you are going to do prolonged welding or
when the ventilation is not provided or when welding on metals
that may produce toxic fumes.
Secure the ground lead firmly.
Do not Arc weld in wet areas or when it’s raining.
Wear a welding helmet with the proper shade of lens.
Protect others in the vicinity by using screens or shields or
booths.
Do not weld on any thing, which have or may have contained
flammable liquids, oils or poisons —
especially if the tanks are closed.
Move all combustible and flammable materials away before
welding. Keep fire extinguishers handy.
Wear clean; fire resistant gloves and clothes with collar and
sleeves buttoned.
Mark on any hot metal with soapstone to warn other workers.
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Additional Safety Tips Welding
Welding or cutting containers
• Drums, barrels, tanks, and other containers must be thoroughly
cleaned

•

Hollow spaces, cavities, or containers must be vented
Confined Spaces
• Whenever arc welding suspended, precautions must be taken to prevent accidental contact

•

Whenever use of torch is suspended, torch valve must be closed and
gas supply positively shut off outside confined space

Protection of personnel
Persons working at elevation must be protected from falling

•
•

Cable and other equipment must be placed clear of passageways,
ladders, and stairways
Eye Protection
• Selection and specifications for protectors required as specified
• Where work permits, welder should be enclosed in individual booth

•

Persons adjacent to welding areas protected by screens, shields, or
appropriate goggles

Protective clothing
Employees exposed to hazards must be protected by personal protective equipment

•
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PESTICIDES
Improper pesticide application, storage and disposal can be
hazardous to human health and the environment. Follow these
safety recommendations:
1.
2.
3.
4.
5.
6.
7.
8.
9.

Don't stockpile. Reduce storage needs by buying only the amount of
pesticide that you will need in the near future or during the current
season when the pest is active.
Follow all storage instructions on the pesticide label.
Keep all pesticides in a locked cabinet in a well-ventilated utility
area.
Never store pesticides in cabinets with or near food, animal feed, or
medical supplies.
Store flammable liquids outside your working area and far away
from an ignition source such as a furnace, a car, an outdoor grill, or a
power lawn power.
Always store pesticides in their original containers, which includes
the label listing ingredients, directions for use, and first aid steps in
case of accidental poisoning.
Never transfer pesticides to soft drink bottles or other containers.
Children or others may mistake them for something to eat or drink.
Do not store pesticides in places where flooding is possible or in
places where they might spill or leak into wells, drains, ground
water, or surface water.
If you can't identify the contents of the container, or if you can't tell
how old the contents are, follow the proper disposal procedures.

APPLICATION
• Application of pesticides in Clint ISD must be done by a certified
and trained technician. Technician must use appropriate Personal
Protective Equipment.
• Proper ventilation must be provided while pesticides are being
applied.
• No application of pesticides will be done during school hours. No
students or teachers are allowed to be in the room when pesticides
are being applied.

CLINT INDEPENDENT SCHOOL DISTRICT

Page 35

PLUMBERS SAFETY RULES
1.

Personal protective equipment must we worn to include but not
limited to hard hats, gloves, goggles. safety lines, face shields.

2.

When work is to be performed in underground vaults, manholes or
tanks covers should be removed and proper ventilation established
before entering.

3.

The sides of trenches should be shored or braced to prevent cave-ins
of collapse when excavated to a depth of 4 feet or more, where soil
is likely to crumble, or where hydrostatic pressure exists and the
sides are not sloped to angle of repose.

4.

All portable power tools should be electrically grounded when they
are in use.

5.

Fire safety, Hazmat and all applicable safety precautions must be
followed at all times.

6.

Working with electricity can be dangerous. engineers, electricians,
and other professionals work with electricity directly, including
working on overhead lines, cable harnesses, and circuit assemblies.
Others, such as plumber, office workers and salespeople work with
electricity indirectly and may also be exposed to electrical hazards.
Follow Lock Out Tag Out procedures if required.

7.

If scaffolding is required employee must have gone through the
scaffolding safety training. Hoisting of pipes , ducts, tools , etc.
from the ground to different heights must follow all safety
precautions to ensure safety to self and others.

8.

Proper lifting techniques must be followed.

9.

Substantial barricades should be erected around pits and trenches to
protect employees, the public, and students.
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PAINTING SAFETY RULES
SPRAYING OPERATIONS
1.

Is adequate ventilation assured before spray operation
are started?

2.

Is mechanical ventilation provided when spraying
operations is done in enclosed areas?

3.

When mechanical ventilation is provided during
spraying operations, is it so arranged that it will not
circulate the contaminated air?

4.

Is the spray area free of hot surfaces?

5.

Is the spray area at least 20 feet from flames, sparks,
operating electrical motors and other ignition
sources?

6.

Is approved respiratory equipment provided and used
when appropriate during spraying operations?

7.

Do solvents used for cleaning have a flash point to
100 degrees F or more?

8.

Are fire control sprinkler heads kept clean?

9.

Are "NO SMOKING" signs posted in spray areas,
paint rooms, paint booths, and paint storage areas?

10. Is the spray area kept clean of combustible residue?
11. Are spray booths constructed of metal, masonry, or
other substantial noncombustible material
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PAINTING SAFETY RULES
SPRAYING OPERATIONS
12. Are spray booth floors and baffles noncombustible
and easily cleaned?
13. Is infrared drying apparatus kept out of the spray area
during spraying operations?
14. Is the spray booth completely ventilated before using
the drying apparatus?
15. Is the electric drying apparatus properly grounded?
16. Are lighting fixtures for spray booths located outside
of the booth and the interior lighted through sealed
clear panels?
17. Are the electric motors for exhaust fans placed
outside booths or ducts?
18. Are belts and pulleys inside the booth fully enclosed?
19. Do ducts have access doors to allow cleaning?
20. Do all drying spaces have adequate ventilation?
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SCAFFOLD SAFETY RULES
AND CHECKLIST
ALL EMPLOYEES MUST RECEIVE PROPER TRAINING BEFORE USING

1. Is the scaffold being erected under the direction of a competent
person? This person must follow manufacturer’s recommended
instructions on installation and weight limits.
2. Have all employees received proper training?
3. Are all employees involved with (or near) the scaffold wearing hard
hats?
4. Are footings sound and rigid - not set on soft ground, frozen ground
(that could melt), or resting on blocks?
5. Is the scaffold level?
6. Are wheels / castors locked?
7. Is the scaffold able to hold four times its maximum intended load?
8. Is the platform complete front to back and side to side (fully planked
or decked, with no gaps greater than 1 inch)?
9. Are guardrails and toe-boards in place on all open sides?
10. Are all sections pinned or appropriately secured?
11. Is there a safe way to get on and off the scaffold, such as a ladder
(without climbing on cross-braces)?
12. Is the front face within 14 inches of the work (or within 3 feet for
outrigger scaffolds)?
13. Does the scaffold meet electrical safety clearance distances?
14. Is the scaffold inspected by a competent person before being put in
use?
15. If the scaffold is over 6 feet high, is personal fall protection provided,
or are guardrails over 38 inches high?
16. Are hardhats worn by workers on and around the scaffold?
17. Are scaffold loads (including tools and other equipment) kept to a
minimum and removed when the scaffold is not in use (like at the end
of a day)?
18. Are employees removed from scaffolds during high winds, rain,
snow, or bad weather?
19. Are materials secured before moving a scaffold?
20. Are employees removed from the scaffold before they are moved?
21. Are heavy tools, equipment, and supplies hoisted up (rather than
carried up by hand)?
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ASBESTOS SAFETY AWARENESS
In compliance with OSHA 40 CFR 763, Subpart E and
compliance is monitored by the Texas Department of Health
Services.
EPA requires schools to appoint an asbestos management
coordinator, called the "AHERA designated person" to be
responsible for a number of asbestos-related activities, including the
implementation of the plan for managing asbestos-containing
building materials (ACBM) in the school buildings and compliance
with the federal asbestos regulations.
Background
On October 22, 1986, Congress promulgated the Asbestos Hazard
Emergency Response Act (AHERA), Public Law 99-519. AHERA
mandated that EPA develop regulations to respond to asbestos in
schools. On October 30, 1987, EPA promulgated the AsbestosContaining Materials in Schools Rule (hereinafter referred to as the
AHERA Rule), 40 CFR Part 763, Subpart E. This rule requires that
all of the nation's nonprofit elementary and secondary schools, both
public and private, inspect their school buildings for asbestoscontaining building materials (ACBM), develop a plan to manage
the asbestos for each school building, notify parents and staff
regarding management plan availability, provide asbestos
awareness training to school maintenance and custodial workers,
and other requirements described in detail in this manual. A list of
key responsibilities for school districts is located on page 18. (Note
that certain States consider pre-schools the first step of the
elementary education process and therefore have included preschools under their State AHERA regulations.)
The governing authority responsible for AHERA compliance is the Local
Education Agency (LEA). "Local Education Agency" means either any
local educational agency as defined in Section 198 of the Elementary and
Secondary Education Act of 1965 (often called school district), the owner
of any private, non-profit elementary or secondary school building, or the
governing authority of any school operated under the Defense Department's
education system.
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ASBESTOS SAFETY AWARENESS
Asbestos Management Plan Notification
The Clint Independent School District, in compliance with government
regulations requiring the development of a written plan for the management of asbestos containing materials (ACM) in schools, has
completed and updated Management Plans for all facilities in the
District.
School districts nation-wide have expended a great amount of effort
and a substantial number of dollars in identifying materials in our
buildings which may contain even small amounts of asbestos. Many
of these materials are the same materials we have in our homes;
some are located in areas not accessible to students or teachers; others are covered with protective coverings, which restrict direct access. The intent of the governmental requirements is to identify
these materials and develop a written document dealing with the
ways of managing them to ensure that they continue to be nonthreatening. This document is available as a reference for public inspection by parents and employees, should they so desire. Copies
can be made for which the District will charge a reasonable cost.
The Management Plan is available for inspection during normal
business hours at either the administrative office of the
school /facility, or at Maintenance and School Services.
Maintenance and School Services
Phone: 852-9696
Fax: 852-9808
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ASBESTOS SAFETY AWARENESS
Important terms used in the AHERA rule.
Asbestos Hazard Emergency Response Act
Asbestos-Containing Material (ACM) -- Any material or product that contains
more than one percent asbestos.
Asbestos-Containing Building Material (ACBM) -- Surfacing ACM, thermal
system insulation ACM, or miscellaneous ACM that is found in or on interior
structural members or other parts of a school building.
Friable ACBM -- Material that may be crumbled, pulverized, or reduced to
powder by hand pressure when dry. Friable ACBM also includes previously
nonfriable material when it becomes damaged to the extent that when dry it may
it may be crumbled, pulverized, or reduced to powder by hand pressure.
Nonfriable ACBM -- Material that, when dry, may not be crumbled, pulverized, or reduced to powder by hand pressure.
Surfacing ACM -- Interior ACM that has been sprayed on, troweled on, or
otherwise applied to surfaces (structural members, walls, ceilings, etc.) for
acoustical, decorative, fireproofing, or other purposes.
Thermal System ACM -- Insulation used to control heat transfer or prevent
condensation on pipes and pipe fittings, boilers, breeching, tanks, ducts, and
other parts of hot and cold water systems; heating, ventilation, and airconditioning (HVAC) systems; or other mechanical systems.
Miscellaneous ACM -- Other, mostly nonfriable, products and materials (found
on structural components, structural members or fixtures) such as floor tile,
ceiling tile, construction mastic for floor and ceiling materials, sheet flooring,
fire doors, asbestos cement pipe and board, wallboard, acoustical wall tile, and
vibration damping cloth.
Undamaged non-friable ACBM should be treated as friable if any action performed
would render these materials friable. When previously non-friable ACBM becomes damaged to the extent that when dry it may it may be crumbled, pulverized, or reduced to
powder by hand pressure, it should be treated as friable.
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Universal Emergency Procedures
Evacuation ( For use when conditions outside are safer than inside)
Announcement Made By: Ringing Bells Sounded or Whistles:

•

Take closest and safest way out as posted (use secondary route if primary
route is blocked or hazardous)

•
•
•
•
•
•

Take roll book for student accounting
Assist those needing special assistance
Do not stop for student/staff belongings
Go to designated assembly area
Check for injuries

Take attendance; report according to Student Accounting and release procedures
Wait for further instructions
Shelter In Place ( For use in external gas or chemical spills)
Announcement made: PA “SHELTER IN PLACE”

•

Students are to be cleared from the halls immediately and to report to nearest
available classroom or other designated location

•
•

Assist those needing special assistance

Close and tape all windows and doors and seal the gap between bottom of
the door and the floor (external gas/chemical release)

•

Take attendance; report according to Student Accounting and Release Procedures

•
•

Do not allow anyone to leave the classroom

Stay away from all doors and windows
Wait for further instructions
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Universal Emergency Procedures
Severe Weather Safe Area (For use in severe weather emergencies)
Announcement is made over: PA “Severe Weather” Office alerted by Weather
Radio Alarm.

•

Take closest, safest route to shelter in designated safe areas (away from
glass areas use secondary route if primary route is blocked or dangerous)

•

Occupants of portable classrooms and PE classes shall move to main building designated safe areas

•
•

Take roll book for student accounting

•
•
•
•

Assist those needing special assistance

Take attendance; report according to Student Accounting and release procedures
Do not stop for student/staff belongings
Close all doors

Remain in safe area until the “all clear” is given
Wait for further instructions
Lockdown (For use to protect building occupants from potential dangers in the
building)
Announcement made over PA “LOCK DOWN”
(Minimal) Lock Down Lights On:
Procedures to follow:
For the safety and security of the students and staff, Clint Independent School
District does not release this type of specific information. Please refer to
Universal Emergency cards distributed by the safety department to all
employees.
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SAFETY RULES FOR THE
WAREHOUSE LOADING DOCK
Observe all safety rules and regulations to
include but no limited to:
Electrical, Hazmat, Lifting, Ladders, Personal Protective
Slips, Trips and Falls, Equipment, Hand Tools, Fire Safety,
Forklift Safety
1.

Use proper personal protective equipment such as gloves, safety
glasses, hard hats etc.
2. Before unloading and unloading a truck, set the brakes.
3. Driver must chock the wheels
4. Do not move trucks until all persons are properly seated or protected
should the load shift during transit.
5. Know the location of emergency eyewash stations
6. Follow all power mobile equipment safety guidelines. Equipment to
include but not limited to: forklifts, electric and hand pallet jacks,
two wheel dollies, hoists, etc.
7. Do not jump off docks, pickup trucks, railroad cars, or other elevated
areas.
8. If using portable dock boards they must be secured into position.
9. Keep aisle unobstructed.
10. IF IN DOUBT, ASK YOUR SUPERVISOR
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SECURITY DEPARTMENT
Observe all safety rules and regulations to
include but no limited to:
Electrical, Hazmat, Lifting, Personal Protective Equipment,
Slips, Trips and Falls, Blood Borne Pathogens, Fire Safety
SPECIAL MESSAGE FROM SECURITY SUPERVISOR
“In our field common sense is our best ally to a safe worksite. Think
safety before you act. Our district is growing fast and construction sites
are common throughout the district. Be careful walking through those
sites. Use your flashlight and look where you walk. Stay away from
spiders, snakes, rodents, bats, dogs, cats, scorpions and bee nests.

“Don’t take chances.”
1.
2.
3.
4.
5.

6.

Follow all guidelines outlined in your security department manual
Report any unsafe conditions or acts to your immediate supervisor
Look out for boards with nails in construction sites
Report loose unprotected electrical wires.
Must wear personal protective equipment when required. Example:
Walking and inspecting a job worksite the employee must use
protective equipment such as hardhats, safety glasses., etc. if
required.
Do not handle any liquids, spills, needles, broken glass, with out
following proper safety precautions.
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TRAFFIC CONTROL SAFETY TRAINING
SECURITY PERSONNEL
CROSSING GUARDS
All persons that are assigned, volunteer, hired, etc. to
perform the duties of traffic control must attend a
Certification class that is held by the El Paso County
Sheriff’s Department or a tcleose certified law enforcement
official.
This is a 4 hour course that must be attended by any new
security guard or crossing guards.
For information contact security department 852-9868

CLINT INDEPENDENT SCHOOL DISTRICT

Page 47

General Custodial Safety
Safety and Accident Prevention is very important for custodial employees. Most
accidents are caused by human error and can be prevented. Follow these rules
to help prevent a potential serious accident.
A.

Keep all storage rooms or closets clean and unobstructed.

B.

Keep all circuit boxes accessible.

C.

Make sure all chemicals are stored properly when not in use.

D.

Make sure all Material Safety Data Sheets are up to date and posted in
each custodial closet. Read labels since some of the chemicals require
proper ventilation when using.

E.

Make sure all chemicals are properly labeled including spray bottles.

F.

Keep storage rooms locked.

G.

Wash your hands after using chemicals.

H.

Check walkways, steps and entrances for possible hazards.

I.

Don’t walk in the dark. Turn lights on when necessary.

J.

Clearly identify hazardous conditions on floors, ramps and steps.

K.

Mark any slick or wet areas of floors with wet floor signs. Route traffic
around these areas.

L.

Wear good slip resistant footwear when waxing floors.

M. Properly maintain all equipment and tools.
N.

Wear personal protective equipment when appropriate.

O.

Use care in handling crates, broken glass, jagged wires, etc. Use
gloves.

P.

Do not block pathways.

Q.

Use extension handles on dust mops, etc., to reduce the need for
climbing to high places.

R.

Never overload electrical circuits.

S.

If your hands are full, use a cart and keep the load light. Do not let the
load obstruct your vision when going in hallways or stairways.
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TRANSPORTATION DEPARTMENT
EMPLOYEE SAFETY
•

Follow all rules and regulations as outlined in the
transportation handbook.

•

Observe all safety rules and regulations to include but no
limited to: electrical safety, hazmat, lifting, ladders,
personal protective equipment, slips, trips and falls, hand
tools, fire safety, blood borne pathogens

•

Transportation employees are required to exercise care
to prevent accidents and injuries to themselves, coworkers students and the general public.

•

Employees should not take unnecessary risks or attempt
to work under hazardous conditions without appropriate
training and equipment. Employees are to report all
unsafe conditions, acts, incidents, accidents and any
injuries while on duty immediately to their immediate
supervisor on duty.
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VEHICLE MAINTENANCE SHOP
SAFETY RULES
Observe all safety rules and regulations to include
but no limited to: Transportation Employee
Handbook, Electrical Safety, Hazmat, Lifting, Ladders,
Personal Protective Equipment, Hand Tools, Fire Safety,
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.

Report any injury to your supervisor immediately.
Do not indulge in horseplay or practical jokes.
Wear proper personal protective equipment when required.
Do not have long hair around rotating fan blades or other rotating
machines such as brake drum lathes, wheel balancers. Take all
precautions necessary when wearing long hair
Do not run in the shop or up and down stairs.
Use proper lifting techniques when lifting parts, boxes, etc.
Do not put sharp, pointed tools in pockets.
Follow the NO SMOKING rule at all times.
Be sure to wash hands after handling acids or batteries to avoid
getting chemicals on your skin, mouth, or into eyes.
Carry all objects in such a manner that you can see clearly where
you are going.
Be sure to report to your supervisor any loose or missing guards on
power equipment.
Always use the right tool for the job. Keep tools in proper working
order
Keep tools off the floor
Do not leave creepers on the floor.
Always position the jack handle to its highest point. Never allow a
jack handle to stick out from under vehicle.
Be sure to place safety jacks under the vehicle after it has been
raised. Never overload a lift, hoist, or jack and never use concrete
blocks as jack stands.
Never lift or lower a vehicle with someone under it.
Take all precautions when using compressed air. Remember air can
be a dangerous tool when not used properly.
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VEHICLE MAINTENANCE SHOP
SAFETY RULES
19. Lock ignition and remove key before working on an engine.
20. Always disconnect battery ground cable before starting work on an
engine.
21. Use ladders properly. (see special safety rules on ladders)
22. Do not run an engine in a closed room. Provide a means to vent the
exhaust to the outside.
23. Do not stand in front of a vehicle when being started.
24. Be careful when removing a radiator cap from a hot radiator. Use all
precautions necessary to avoid burns.
25. Know location of fire extinguisher and how to use them.
26. Place extension cords where no one will trip over them. If necessary
put signs or cover the cord with special tape or cord covers.
27. Follow all hazardous material disposal procedures.
28. Keep work area clean at all times.
29. When testing a vehicle make sure that you take all precautions
necessary to ensure your safety and that of others.
30. Keep hands out of door jambs.
31. Changing, dismounting or inspecting a tire can be dangerous. Take
all necessary precautions to avoid injury to yourself or others.
32. Report leaking hydraulic jacks.
33. Get help by having someone give you signals when backing up.
34. Never use gasoline as a cleaning agent.
IF IN DOUBT ASK YOUR SUPERVISOR
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Slips, Trips, and Falls
Fall Factors
1. Friction
2. Momentum
3. Gravity
What happens when you slip:
•Loss of balance caused by too little friction
•Loss of traction
•Wet surfaces
•Spills
•Weather hazards
Potential solutions
•Practice safe walking skills
•Clean up spills
•Keep grease off shop floors
•Be cautious on smooth surfaces
Preventing slips
•Use appropriate footwear
•Increase friction between shoes and walking surface
•Strap-on cleats
•Proper footwear selection
Why trips occur
•When a person trips
•Worker’s foot hits an object
•Balance is thrown off
•Creates momentum to fall
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Slips, Trips, and Falls
Preventing trips

•Ensure you can see over the load you are carrying
•Ensure adequate lighting
•Keep work areas free of clutter/litter
•Preventing trips
•Keep furniture out of walkways/traffic areas
•Tape down extension cords/keep out of walkways
•Eliminate loose footing on stairs, steps, floors
•Properly store ramps and gangplanks in loading dock areas
Why falls occur

•Person moves too far away from center of balance
•Caused by:
•Makeshift ladders
•Misuse of ladders
•Poor climbing habits
•Improper scaffolding use
Preventing falls

•Don’t jump from elevations
•Docks
•Trucks
•Work stages
•Ensure adequate lighting
•Repair or report loose or broken stairs, handrails
•Don’t use stairs/aisles as storage areas
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Slips, Trips, and Falls
Prevent injury on stairs

•
•
•
•
•
•
•

Use handrails whenever possible
Walk up and down stairs; don’t run
Ensure you can see over the load you are carrying
Report unsafe conditions, including broken:
Stair treads
Floor boards
Handrails

Ladder and scaffold safety

•
•

Don’t use makeshift ladders
Piling up boxes, chairs, benches

Inspect ladders before use:

•
•
•
•
•
•
•
•
•
•

Missing or broken rungs
Face the ladder when climbing
Use both hands on ladders
Hoist materials up to you
Keep your center of balance on ladder
Adjust position of ladder - don’t overreach
Use the four-to-one rule For every foot up, have 3 inches (1/4 foot) out
One person at a time on a ladder
Don’t stand on top step of ladder
Stay away from ladders to avoid falling objects

Check scaffolding daily for defects

•
•
•
•

Clear work surfaces of snow, ice, slippery material
Respect the load limits of scaffolds
Lock wheels/casters on mobile scaffolding
Use proper PPE (personal protective equipment)
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SAFETY NOTES

_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
Employees with questions about safety should contact their safety
department: 915-926-4076 .
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CLINT INDEPENDENT SCHOOL DISTRICT
EMPLOYEE SAFETY HANDBOOK RECEIPT
The information in this handbook is subject to change. I
understand that changes in district policies may supersede
modify, or eliminate the information summarized in the
handbook. As the district provides updated policy
information, I accept responsibility for reading and abiding
by the changes.

Employees with questions about safety should contact their
Safety Department: 915-926-4076.
I have read and understand the contents of the employee
safety handbook. I agree to follow all safety guidelines and
to promote safety to all my co-workers, students, and
visitors.
Employee Name: __________________________________
Campus / Department: _______________________________________
Date: _____________Signature: ________________________________
RECEIPT MUST BE SENT TO SAFETY DEPARTMENT

CLINT INDEPENDENT SCHOOL DISTRICT

CLINT INDEPENDENT SCHOOL
DISTRICT

14521 Horizon Boulevard
El Paso, Texas 79928
Phone: 915-926-4000
Or Visit Us on the Internet
http:/www.clintweb.net

