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Welcome to Clint ISD  
 

I am delighted to welcome you to the Clint Independent School District.  The 

Districtõs goal is to become a model of high standards for student academic 

excellence and to ensure a safe,  well -disciplined positive learning environment for 

all students.  I am confident that as a new member of the Clint family, you will be 

committed to work in partnership with your colleagues, administration and more 

importantly with parents to pursue the Districtõs goals.  With your help, commitment 

and dedication I have no doubt that together we will build a better tomorrow for 

our students by preparing them to be successful citizens.  

 

 

 

Dr. Juan I. Martinez  

Superintendent  

 

 

 

 

 

 

Public Notification of Nondiscrimination  

It is the policy of the District not to discriminate on the basis of race, color, national 

origin, gender, religion, disability or age in its employment practices as required by 

Title VI of the Civil Rights Act of 1964, as amended; Title IX of the Education 

Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973, as 

amended.  

 

For information about your rights or grievance procedures, contact the Districtõs 

Title IX Coordinator Rene Chavez  at 14521 Horizon Boulevard, El Paso, Texas, 79928, 

(915) 926-4061 and/or Section 504 Coordinator , James Littlejohn  at 14521 Horizon 

Boulevard, El Paso, Texas, 79928, (915)  926-4041. 

 

Notificación Pública de Prácticas No-Discriminatorias  

Es la póliza del  Distrito no discriminar por motivos de raza, color, origen nacional, 

género, religión, incapacidad o edad en sus prácticas de empleo tal como lo 

requiere el Título VI de la Ley de Derechos Civiles de 1964, según enmiend a; el 

Título IX de las Enmiendas en la Educación, de 1972, y la Sección 504 de la Ley de 

Rehabilitación de 1973, según enmienda.  

 

Para información sobre sus derechos o procedimientos para quejas, comuníquese 

con  el Coordinador del Título IX, Rene Chavez , en 14521 Horizon Boulevard, El 

Paso, Texas, 79928, (915) 926-4061 y/o el Coordinador de la Sección 504, James 

Littlejohn  en 14521 Horizon Boulevard, El Paso, Texas, 79928, (915)  926-4041. 
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EMPLOYEE HANDBOOK RECEIPT 
 

I hereby acknowledge receipt of a personal copy of the Clint ISD Employee    

Hand book (òhandbookó). I agree to read the handbook and abide by the 

standards, policies, and procedures defined or referenced in this document. I 

understand I  have the option of receiving the handbook in electronic format or 

hard copy. I understand I must acknowledge receipt of the handbook every year 

or at the time of employment and must submit a signed receipt to  the  Department 

of Human Resources . 

 

Acceptance of the District Employee Handbook equates to acceptance of the 

Districtõs Agreement for Acceptable Use e-forms in CQ(R). Employees with 

questions about computer use and data manage ment can contact  the 

Technology  Services Department at 926 -4101. 

 

For an electronic format go to: www.clintweb.net . To obtain a  hard cop y, please 

call  the  Department of Human Resources  at (915) 926 -4066.  

 

The information in this handbook is subject to change. I understand that changes 

in District policies may supersede, modify, or render obsolete the information 

summarized in this  document . As the District provides updated policy information, 

I accept responsibility for reading and abiding b y the changes.  

 

I understand that no modifications to contractual relationships or alterations of    

at -will employment relationships are intended by this handbook. I further 

http://www.clintweb.net/
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understand, and agree, that the  Clint  Independent School District has chosen to 

use compensatory time as the primary basis for overtime for hourly employees.  

 

I understand that I have an obligation to inform my supervisor or department 

supervisor of any changes in personal information, such as phone number, 

address, etc. I also accept responsibility for contacting my supervisor or the 

Department of Human Resources  if I have questions or concerns or need further 

explanation.  

 

 

ELECTRIC TRANSACTIONS AND SIGNATURES  
 

Transactions between parties which have agreed to conduct business                  

electronically hold the same legal weight as transactions involving physical        

documentation. The Uniform Electronic Transactions Act (UETA) defines electronic 

signature as an electronic sound, symbol, or process attached to or logica lly         

associated with a record and executed or adopted by a person with the intent to 

sign the record.  

 

Electronic signatures are legally binding and are as lawful as a signed paper      

document. Your  consent to use electronic signatures and docume nts applies to 

all District documents and contracts set forth between the District and the             

employee.  

 

INTRODUCTION 
 

The purpose of this handbook is to provide information that will help with questions 

and pave the way for a successful year. Not all District policies and procedures 

are included. Those that have been summarized. Suggestions for additions and 

improvements to this handbook are welcome and may be sent to the Department 

of Human Resources , 14521 Horizon Blvd. El Paso, Texas, 79928. 

 

This handbook is neither a contract nor a substitute for the official District policy 

manual. Nor is it intended to alter the at -will status of noncontract employees in 

any way. Rather, it is a guide  and a brief explanation of District policies and 

procedures related to employment. These policies and procedures can change 

at any time; these changes shall supersede any handbook provi sions that are not 

compatible with the change. For more information, employees may refer to the 

policy codes that are associated with handbook topics, confer with their 

supervisor, or call the appropriate District office. District poli cies can be accessed 

online at: CISD District Policies 

 

 

http://pol.tasb.org/Home/Index/436
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DISTRICT INFORMATION 
 

Description of the District  
 

The fast-growing District encompasses a 

diverse, geographically large area (379.9 

square miles) within the Upper Rio Grande 

border Region, 25 miles east of El Paso. The 

Far East El Paso area is one of the fastest 

developing areas in the county.  

 

The District encompasses three major, 

separate and distinct communities ð the 

Town of Clint, farming and ranching area; 

the tow n of Horizon City; and the 

unincorporated area known as East 

Montana. Altogether , the District has fourteen campuses ð one early college high 

school, three high schools, t hree  middle schools, one  junior high school, and six 

elementary campuses.  

The town of Clint is located in the fertile valley area on State Highway 20, 

approximately 18 miles southeast of El Paso. Horizon City and the East Montana 

areas are situated in the high desert to the north. The East Montana area flanks 

State Highways 62 and 180, a bout 24 miles to the north of Clint. Horizon City is also 

on the high desert at the midpoint of the District.  

Of the nine school districts in El Paso County, Clint is the largest in square miles and 

has great potential for growth. Percentages also indicate  that it is one of the fastest 

growing districts in Texas. The District has an estimated student population of  

11,800. 

Hours of Operation  
 

The District is open from 8:00 a.m.  to 4:30 p.m. Monday through Friday. Summer 

hours will be determined by the Superi ntendent.  

 

District Map  

 

District map is available at  CISD District Map  

 

 

 

 

 

http://www.clintweb.net/about/district_maps
https://www.clintweb.net/domain/61
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Mission Statement  
 

The mission of the Clint Independent School District is to prepare all students to be 

successful citizens. The District will work in partnership with the community and the 

family to create opportunities for the student  to maximize personal potential.  

La misión del Distrito Escolar Independiente de Clint es de preparar a todos los 

estudiantes para que sean ciudadanos exitosos. El Distrito trabajara en conjunto 

con la comunidad y con la familia para crear oportunidades para que el 

estudiante  desarrolle su potencial personal.  
 

2021-2022 Annual Goals  
 

1. The District will be a model of high standards for student academic excellence.   

2. The District will ensure a safe well -disciplined positive learning environment for all 

students.  

3. The District will  operate efficiently being fiscally responsible.  

4. The District will become the employer of choice in order to seek and retain 

effective personnel.  

5. The District will include parents, community, and business members in the 

education of all students.  

Graduate Profile  
 

A DISTRICT GRADUATE WILL BE A RESPONSIBLE CITIZENé 

 

A District graduate is a community contributor who embodies  honesty, integrity, 

self-discipline  and responsibility , and exhibits  a sense of civic duty; express an 

appreciation of different points of view  a value for personal well -being  and a 

healthy lifestyle.  

 

A DISTRICT GRADUATE WILL BE A PRODUCTIVE CITIZENé 

  

A District graduate is able to listen critically and speak correctly and clearly , 

collaborate and contribute by working w ith others in a variety of settings and 

under a variety of conditions , understand and appreciate diverse cultures as well 

as the individuals who comprise them , and  exercise leadership qualities.  

 

A District graduate is able to identify, assess, infer, inte grate, and utilize information 

and resources necessary to make decisions and resolve conflicts.  

 

A District graduate is a self -directed and life -long learner who creates a vision and 

plans for the future , uses a wide range of strategies for managing comple x issues, 

determine and locate necessary resources, including , and apply them 

appropriately.  
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A DISTRICT GRADUATE WILL BE AN INFORMED CITIZENé 

 

A District graduate is able to read critically , write correctly and clearly , and 

perform mathematical operations . 

 

A District graduate is able to demonstrate competencies in the use of 

technological tools and instruments.  

 

Board of Trustees  
Policies BA, BB Series, BE Series 

 

Texas law grants the Board of Trustees (the Board) the power to govern and 

oversee the management of the Dis trictõs schools. The Board is the policy-making 

body within the District and has overall responsibility for the curriculum, school 

taxes, and annual budget, employment of the superintendent and other 

professional staff, and facilities. The Board has comple te and final control over 

school matters within limits established by state and federal law and regulations.  

 

The Board is elected by the citizens of the District to represent the commu nityõs 

commitment to a strong educational program for the Districtõs children.  

 

The District's Board members  shall be elected at -large to serve staggered four -year 

terms. Elections are held at four -year intervals in November of even numbered 

years. Board members  serve without compensation, they are eligible to be a 

candidat e if they are U.S Citizens, registered voters, and reside in Texas and in the 

District.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://pol.tasb.org/Policy/Search/436?filter=BA
http://pol.tasb.org/Policy/Section/436?filter=B
http://pol.tasb.org/Policy/Section/436?filter=B
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Board Meeting Schedule for  2021-2022 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Month  Day  Year  

Meetings take place at the  

Administration Building  

Board Room  

at 5:30 p.m.  

 

 

July  23 2021 

August  26 2021 

September  17 2021 

October  21 2021 

November  19 2021 

December  17 2021 

January  21 2022 

February  25 2022 

March  25 2022 

April  15 2022 

May  20 2022 

June  17 2022 
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Board of Trustees  

 

 

Arleen Parada  

President  

 

 

Dr. Juan I. Martinez  

Superintendent  

 

 

 

Arturo òRockyó Cruz 

1st Vice President  

 

 

Adrian Perez  

Member  

 

 

Mary Macias  

2nd  Vice President  

 

 

 

Isela Torres 

Member  

 

 

James R. Pendell  

Secretary  

 

 

 

Jaime Lopez  

Member  

 

The Board regularly meets on the third Thursday at 5:30 p .m. of each month at the 

Administration Building located at  14521 Horizon Blvd., El Paso, Texas, 79928. 

Special meetings may be called when necessary. A written notice of regular and 

special meetings  will be posted at each campus and central office at least 72 

hours before the scheduled meeting time. The written notice will show the date, 

time, place, and subjects of each meeting. In emergencies, a meeting may be 

held with a two -hour notice.  

 

All meetings are open to the public. In certain circumstances, Texas law permits 

the Board to go into a closed session from which the public and others are 

excluded.  Closed session discussion may occur for such things as Texas 

Government  Code Section, 551.071:  Consultation with Attorney, 551.072: 

Deliberation Regarding Real Property, 551.073: Deliberation Regarding 

Prospective Gifts, 551.074: Personnel Matters, and 551.076: Deliberation Regarding 

Security Devices.  
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 Central Office Administration  
OFFICE OF THE SUPERINTENDENT 

Superintendent  Dr. Juan I. Martinez  

OPERATIONAL SERVICES DEPARTMENT 

Assistant Superintendent  Manuel Ayala  

Director, Athletic Services  Michael Mackeben  

Supervisor, Security  Services Sally Upchurch  

Director, Facilities & Construction  Services Anthony Prado  

Director , Transportation Services  Jonathan Powell  

Director , Child Nutrition Services  Carlos Villalobos  

GM of Food Services, SFE  Rocio Salinas  

Manager, Maintenance  & School Services  Bernardo Lucero  

Manager, Energy  Management  Daniel Villanueva  

DEPARTMENT OF HUMAN RESOURCES   

Chief Human Resources  Officer  Rene Chavez  

Coordinator, Benefits  & Risk Management  Valerie Martinez  

Coordinator, Human Resources  Frank Macias  

TECHNOLOGY AND INFORMATION SERVICES DEPARTMENT  

Chief Technology Officer  Manuel Verduzco  

Director, Enterprise Information Services  Sal Cabrera  

Director, PEIMS Accounting  Sandra Grijalva  

Director, Infrastructure Services  William Castorena  

System Administrator   Genesis Saucedo  

Coordinator, Technology Services  Victor Velasco  

BUSINESS SERVICES DEPARTMENT  

Executive Director of Business Services  Dr. Jessie Cline  

Director, Federal Programs  Melissa Williams 

Director, Procurement  John McNicol  

Manager, Payroll  Theresa Zlotopolski  

Coordinator, Accounting  Cecy De La Cruz  

DEPARTMENT OF SECONDARY CURRICULUM AND INSTRUCTION 

Assistant Superintendent  James Littlejohn  

Director, DAEP  Barbara Peña  

Director, Counseling  Angelica Bailon  

Director, Special Education  Josephine Angerstein -Guzman  

Assistant Director, Special  Education  Norma Rolon Castillo  

Coordinator, Career and Technology  Veronica Booth  

Coordinator, Advance Academic  Holly Garza  

Director, Administrative Support  Margarita Flores  

Coordinator, New Teacher Mentor  Melinda Ayoub  

Coordinator, Secondary Science  William Swanson  

Coordinator, Social Studies  Jose Ramirez  

Coordinator, Secondary ELAR Cecilia Yvonne Dominguez   
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Coordinator, Secondary ELAR High School  Victor Hernandez  

Coordinator, Secondary Math  David Gasca  

Coordinator, Secondary Mentor  Raquel Ferreira  

Coordinator, Instructional Technology  Crystal Fuentes  

Coordinator, Special Education  Rodrigo Hernandez  

Coordinator, Special Education  Dr. Domingo Jauregui  

Coordinator, Instructional Technology  Gisela Lucero  

Coordinator, Instructional Technology  Michael Tapia  

Coordinator, SEL/PBIS  Sylvia Luevano  

Coordinator, Middle School Instructional  Jaime Martinez  

Coordinator, Fine Arts  Neil Novoa  

Coordinator, Elementary Mentor  Nadia Tellez  

ELEMENTARY CURRICULUM AND INSTRUCTION  

Assistant Superintendent  Jennifer Parker  

Director, Bilingual Education  Veronica Candelaria  

Officer, Elementary Instructional  Sylvia Gomez  

Coordinator, Social Studies  Pilar Guerra  

Coordinator, Elementary Science  Christina Castanos  

Coordinator, E LA  Lillian Frazier 

Coordinator, Elementary Math  Ruben Castillos  

Coordinator, ESL  Jorge Altamirano  

Coordinator, Accountability & Data  Alejandra Briseno -Sanchez  

Coordinator, Instructional Services  Olga Hernandez  

Coordinator, Instructional Services  Ana Munoz  

Coordinator, EL ð Elementary/Secondary  Jesus Munoz 

Coordinator, District Testing  Amanda Munoz  

Coordinator, District School Improvement  Arturo Villanueva  

 

Campus Administrators  
 

Clint High School  

Dr. Garrett Ritchey , Principal  

Hilda Dominguez ,  Assistant Principal  

Theresa Hentges , Assistant Principal  

13890 Alameda  Avenue   

Clint, Texas 79836       

(915) 926-8300       

  

Mountain View High School       

Robert Trejo , Principal  

Geoffrey Kimble , Assistant Principal  

Martin Mota , Assistant Principal   

14964 Greg Dr ive  

El Paso, Texas 79938  

(915) 926-5000 



CLINT INDEPENDENT SCHOOL DISTRICT 

Employee Handbook 2021 -2022 
 

Revised 08.25.21  15 

 

Horizon High School   

Elena E. Acosta , Principal   

Annette Loomis , Assistant Principal   

Rolaura De Anda , Assistant Principal  

Mariaelena Mesquita , Asst. Principal  

14651 Horizon Boulevard  

El Paso, Texas 79928      

(915) 926-4200  

  

Clint ISD Early College Academy  

Dr. Edmond Martinez, Principal   

Ruth Lara , Assistant Principal  

13100 Alameda Ave  

Clint, Texas 79836 

(915) 926-8100 

 

 

Clint Junior High School  

Noemi Hernandez, Principal  

Verna Melendez , Assistant Principal  

12625 Alameda Avenue  

Clint, Texas 79836 

(915) 926-8000 

 

 

East Montana Middle School  

Dr. Juanita Guerra, Principal  

Rodolfo Macias , Assistant  Principal  

Joanna Rivera , Assistant Principal  

3490 Ascencion Road               

El Paso, Texas 79938  

(915) 926-5200     

 

  

Horizon Middle School  

Roxanne Ruiz , Principal   

Juan Vasquez, Assistant Principal  

Janet Morales , Assistant Principal  

400 North Kenazo Drive  

El Paso, Texas 79928 

(915) 926-4700  

 

Ricardo Estrada Middle School  

Lorraine Martinez , Principal  

Barbara Flores , Assistant Principal  

Edgar Rincon , Assistant  Principal  

Aidee Sanchez, Assistant Principal  

851 South Darrington Road  

El Paso, Texas 79928 

(915) 926-4800   

 

Carroll T. Welch Elementary  School  

Alma Rosie Vasquez,  Principal    

Gloria E. Martinez , Assistant Principal  

Gabrielle Guerrero , Assistant Principal  

14510 McMahon D rive   

El Paso, Texas 79928    

(915) 926-4400       

  

William D. Surratt Elementary School  

Robert Flores , Principal  

Rachel Garrido , Assistant Principal  

Leticia Webb , Assistant  Principal  

12675 Alameda Ave nue  

Clint, Texas 79836 

(915) 926-8200 

 

 

Red Sands Elementary School  

Carlos Villalobos , Principal  

Ericabeth Aldaco , Assistant Principal   

Michelle Trujillo , Assistant Principal  

4250 O'Shea Road                   

El Paso, Texas 79938 

(915) 926-5400 

  

Desert Hills Elementary School  

Adriana Cantu , Principal   

Melissa Ortiz, Assistant Principal  

300 North Kenazo Drive  

El Paso, Texas 79928 

(915) 926-4500 
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Montana Vista Elementary School  

Cain Castillo , Principal  

Beatriz Darancou , Assistant Principal  

3550 Mark Jason Drive  

El Paso, Texas 79938   

(915) 926-5300 

  

Frank Macias Elementary School  

Olga Lopez , Principal  

Erika Cabral , Assistant Principal  

Ivonne Gomez, Assistant Principal  

14400 Golden Eagle Drive  

El Paso, Texas 79928    

(915) 926-4600  
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