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Welcome to Clint ISD  
 

I am delighted to welcome you to the Clint Independent School District.  The 

Districtõs goal is to become a model of high standards for student academic 

excellence and to ensure a safe, well -disciplined positive learning environment for 

all students.  I am confident that as a new member of the Clint family, you will be 

committed to work in p artnership with your colleagues, administration and more 

importantly with parents to pursue the Districtõs goals.  With your help, commitment 

and dedication I have no doubt that together we will build a better tomorrow for 

our students by preparing them to  be successful citizens.  

 

Dr. Juan I. Martinez  

Superintendent  

 

Public Notification of Nondiscrimination  

It is the policy of the District not to discriminate on the basis of race, color, national 

origin, gender, religion, disability or age in its employment practices as required by 

Title VI of the Civil Rights Act of 1964, as amended; Title IX of the Educatio n 

Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973, as 

amended.  

 

For information about your rights or grievance procedures, contact the Districtõs 

Title IX Coordinator Rene Chavez at 14521 Horizon Boulevard, El Paso, Texas, 79928, 

(915) 926-4061 and/or Section 504 Coordinator, James Littlejohn at 14521 Horizon 

Boulevard , El Paso, Texas, 79928, (915) 926-4041. 

 

Notificación Pública de Prácticas No -Discriminatorias  

Es la póliza del Distrito no discriminar por motivos de raza, color, origen nacional, 

género, religión, incapacidad o edad en sus prácticas de empleo tal como lo 

requiere el Título VI de la Ley de Derechos Civiles de 1964, según enmienda; el 

Título IX de las Enmiendas en la Educación, de 1972, y la Sección 504 de la Ley de 

Rehabilitación de 1973, según enmienda.  

 

Para información sobre sus derechos o procedimientos para quejas, comuníquese 

con el Coordinador del Título IX, Rene Chavez, en 14521 Horizon +Boulevard, El 

Paso, Texas, 79928, (915) 926-4061 y/o el Coordinador de la Sección 504, James 

Littlejohn en 14521 Horizon Boulevard, El Paso, Texas, 79928, (915) 926 -4041.7 
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EMPLOYEE HANDBOOK RECEIPT 
 

I hereby acknowledge receipt of a personal copy of the Clint ISD Employee    

Handbook (òhandbookó). I agree to read the handbook and abide by the 

standards, policies, and procedures defined or referenced in this document. I 

understand I have the option of receiving the handbook in electronic format or 

hard copy. I understand I must acknowledge receipt of the handbook every year 

or at the time of emp loyment and must submit a signed receipt to the Department 

of Human Resources.  

 

Acceptance of the District Employee Handbook equates to acceptance of the 

Districtõs Agreement for Acceptable Use e-forms in CQ(R). Employees with 

questions about computer use and data management can contact the 

Technology Services Department at 926 -4101. 

 

For an electronic format go to: www.clintweb.net . To obtain a  hard copy, please 

call the Department of Human Resources at (915) 926 -4066.  

 

The information in this handbook is subject to change. I understand that changes 

in District policies may supersede, modify, or render obsolete the information 

summarized in this document. As the District provides updated policy information, 

I accept respo nsibility for reading and abiding by the changes.  

 

I understand that no modifications to contractual relationships or alterations of    

at -will employment relationships are intended by this handbook. I further 

understand, and agree, that the  Clint  Independent School District has chosen to 

use compensatory time as the primary basis for overtime for hourly employees.  

 

I understand that I have an obligation to inform my supervisor or department 

supervisor of any changes in personal information, such as phone number, 

address, etc. I also accept responsibility for contacting my supervisor or the 

Department of Human Resources if I have questions or concerns or need further 

explanation.  

 

ELECTRONIC TRANSACTIONS AND SIGNATURES  

Transactions between parties which have agreed to conduct business                  

electronically hold the same legal weight as transactions involving physical        

documentation. The Uniform Electronic Transactions Act (UETA) defines electronic 

signatu re as an electronic sound, symbol, or process attached to or logically 

associated with a record and executed or adopted by a person with the intent to 

sign the record.  

 

Electronic signatures are legally binding and are as lawful as a signed paper      

document. Your consent to use electronic signatures and documents applies to 

http://www.clintweb.net/
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all District documents and contracts set forth between the District and the             

employee.  

 

INTRODUCTION 
 

The purpose of this handbook is to provide information that will help with questions 

and pave the way for a successful year. Not all District policies and procedures 

are included. Those that have been summarized. Suggestions for additions and 

improvements to this handbook are welcome and may be sent to the Department 

of Human Resources, 14521 Horizon Blvd. El Paso, Texas, 79928.  

 

This handbook is neither a contract nor a substitute for the official District policy 

manual. Nor is it intended to alter the at -will status of non contract  employees in 

any way. Rather, it is a guide and a brief explanation of District policies and 

procedures related to employment. These policies and procedures can change 

at any time; these changes shall supersede any handbook provisions that are not 

compati ble with the change. For more information, employees may refer to the 

policy codes that are associat ed with handbook topics, confer with their 

supervisor, or call the appropriate District office. District policies can be accessed 

online at: CISD District Policies 

 

DISTRICT INFORMATION 
 

Description of the District  
 

The fast-growing District encompasses a diverse, 

geographically large area (379.9 square miles) 

within the Upper Rio Grande border Region, 25 

miles east of El Paso. The Far East El Paso area is one 

of the fastest developing areas in the county.  

 

The District encompasses three major, separate 

and distinct communities ð the Town of Clint, 

farming and ranching area; the town of Horizon City; and the unincorporated area 

known as East Montana. Altogether, the District has fourteen campuses ð one early 

college high school, three high schools, three middle schools, one junior high 

school, and si x elementary campuses.  

The town of Clint is located in the fertile valley area on State Highway 20, 

approximately 18 miles southeast of El Paso. Horizon City and the East Montana 

areas are situated in the high desert to the north. The East Montana area flanks 

State Highways 62 a nd 180, about 24 miles to the north of Clint. Horizon City is also 

on the high desert at the midpoint of the District.  

http://pol.tasb.org/Home/Index/436
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Of the nine school districts in El Paso County, Clint is the largest in square miles and 

has great potential for growth. Percentages also indicate that it is one of the fastest 

growing districts in Texas. The District has an estimated student population of  

11,800. 

Hours of Operation  
 

The District is open from 8:00 a.m. to 4:30 p.m. Monday through Friday. Summer 

hours will be determined by the Superintendent.  

 

District Map  

 

District map is available at CISD District Map  

 

Mission Statement  
 

The mission of the Clint Independent School District is to prepare all students to be 

successful citizens. The District will work in partnership with the community and the 

family to create opportunities for the student  to maximize personal potential.  

La misión del Distrito Escolar Independiente de Clint es de preparar a todos los 

estudiantes para que sean ciudadanos exitosos. El Distrito trabajara en conjunto 

con la comunidad y con la familia para crear oportunidades para que el 

estudiante  desarrolle su potencial personal.  
2024 - 2025 Annual Goals  

 

1. The District will be a model of high standards for student academic excellence.  

2. The District will ensure a safe  well -disciplined positive learning environment for all 

students.  

3. The District will operate efficiently being fiscally responsible.  

4. The District will become the employer of choice in order to seek and retain 

effective personnel.  

5. The District will include parents, community, and business members in the 

education of all students.  

Graduate Profile  
 

A DISTRICT GRADUATE WILL BE A RESPONSIBLE CITIZENé 

 

A District graduate is a community contributor who embodies honesty, integrity, 

self-discipline and responsibility, and exhibits a sense of civic duty; expresses an 

appreciation of different points of view, a value for personal well -being, and a 

healthy li festyle.  

 

A DISTRICT GRADUATE WILL BE A PRODUCTIVE CITIZENé 

http://www.clintweb.net/about/district_maps
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A District graduate is able to listen critically and speak correctly and clearly, 

collaborate and contribute by working with others in a variety of settings and 

under a variety of conditions, understand and appreciate diverse cultures as well 

as the indivi duals who comprise them, and exercise leadership qualities.  

 

A District graduate is able to identify, assess, infer, integrate, and utilize information 

and resources necessary to make decisions and resolve conflicts.  

 

A District graduate is a self -directed and life -long learner who creates a vision and 

plans for the future, uses a wide range of strategies for managing complex issues, 

determine and locate necessary resources, including, and apply them 

appropriately.  

 

A DISTRICT GRADUATE WILL BE AN INFORMED CITIZENé 

 

A District graduate is able to read critically, write correctly and clearly, and 

perform mathematical operations.  

 

A District graduate is able to demonstrate competencies in the use of 

technological tools and instruments.  

 

Board of Trustees  
Policies BA, BB Series, BE Series 

 

Texas law grants the Board of Trustees (the Board) the power to govern and 

oversee the management of the Districtõs schools. The Board is the policy-making 

body within the District and has overall responsibility for the curriculum, school 

taxes, and annual  budget, employment of the superintendent and other 

professional staff, and facilities. The Board has complete and final control over 

school matters within limits established by state and federal law and regulations.  

 

The Board is elected by the citizens of the District to represent the communityõs 

commitment to a strong educational program for the Districtõs children.  

 

The District's Board members shall be elected at -large to serve staggered four -year 

terms. Elections are held at four -year intervals in November of even numbered 

years. Board members serve without compensation, they are eligible to be a 

candidate if they a re U.S Citizens, registered voters, and reside in Texas  

and in the District.  

 

 

 

 

 

http://pol.tasb.org/Policy/Search/436?filter=BA
http://pol.tasb.org/Policy/Section/436?filter=B
http://pol.tasb.org/Policy/Section/436?filter=B
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Board Meeting Schedule for 2024 - 2025 
 

Month  Day  Year  

Meetings take place at the  

Administration Building  

Board Room  

at 6:00 p.m.  

 

 

July  24 2024 

August  28 2024 

September  18 2024 

October  16 2024 

November  20 2024 

December  18 2024 

January  22 2025 

February  19 2025 

March  26 2025 

April  16 2025 

May  21 2025 

June  18 2025 
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Board of Trustees  

 

 

James R. Pendell  

President  

 

 

Dr. Juan I. Martinez  

Superintendent  

 

 

 

Arturo òRockyó Cruz 

1st Vice President  

 

 

Claudia Perez  

Member  

 

 

Mary Macias  

2nd  Vice President  

 

 

 

Isela Torres 

Member  

 

 

Eric Gardea  

Secretary  

 

 

 

Ivonne SHay  

Member  

 

 

 

The Board regularly meets on the third Thursday at 5:30 p.m. of  each month at the 

Administration Building located at 14521 Horizon Blvd., El Paso, Texas, 79928. 

Special meetings may be called when necessary. A written notice of regular and 

special meetings will be posted at each campus and central office at least 72 

hours before the scheduled meeting time. The written notice will show the date, 

time, place, and subjects of each meeting. In emergencies, a meeting may be 

held with a two -hour notice.  

 

All meetings are open to the public. In certain circumstances, Texas law permits 

the Board to go into a closed session from which the public and others are 

excluded. Closed session discussion may occur for such things as Texas 

Government Code Section, 551.071: Consultation with Attorney, 551.072: 

Delibe ration Regarding Real Property, 551.073: Deliberation Regarding 

Prospective Gifts, 551.074: Personnel Matters, and 551.076: Deliberation Regarding 

Security Devices.  
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 Central Office Administration  
OFFICE OF THE SUPERINTENDENT 

Superintendent  Dr. Juan I. Martinez  

OPERATIONAL SERVICES DEPARTMENT 

Chief of Operations  Anthony Prado  

Director, Athletic Services  Michael Mackeben  

Supervisor, Security Services  Alejandro Prado  

Director, Transportation Services  Jaime Sanchez  

Director, Child Nutrition Services Carlos Villalobos  

Manager, Maintenance & School Services  Bernardo Lucero  

Manager, Energy Management  Daniel Villanueva  

DEPARTMENT OF HUMAN RESOURCES   

Chief Human Resources Officer  Rene Chavez  

Director, Human Resources  Frank Macias  

Coordinator, Benefits & Risk Management  Valerie Martinez  

Coordinator, Human Resources  Kristy Mckinney  

TECHNOLOGY AND INFORMATION SERVICES DEPARTMENT  

Chief Technology Officer  Michael Tapia   

Director, Enterprise Information Services Gisela Lucero  

Coordinator PEIMS Accounting  Amanda Soliz  

Director, Infrastructure Services  Antonio Alvarez  

System Administrator  Genesis Chavez  

BUSINESS SERVICES DEPARTMENT  

Chief Financial Officer  Dr. Jessie Cline  

Director, Federal Programs  Melissa Williams 

Director, Procurement  Veronica Campbell  

Manager, Payroll  Theresa Zlotopolski  

Coordinator, Accounting  Cecy De La Cruz  

DEPARTMENT OF SECONDARY CURRICULUM AND INSTRUCTION 

Assistant Superintendent  James Littlejohn  

Director, DAEP  Josephine Angerstein -Guzman  

Director, Counseling  Angelica Bailon  

Director, Special Education  Lorraine Martinez  

Director, 21st Century Learning  William Swanson  

Director, Teacher Support  Neil Novoa  

Assistant Director, Special Education  Rodrigo Hernandez  

Asst. Director, Data and Accountability  Amanda Rueda  

Coordinator, Career and Technology  Veronica Booth  

Coordinator, High School Math  David Gasca  

Coordinator, Middle School Math  Ruth Melendez  

Coordinator, High School RLA  Victor Hernandez  
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Coordinator, Middle School RLA  Cecilia Yvonne Dominguez  

Coordinator, Social Studies  Jose Ramirez  

Coordinator, High School Bilingual/ESL  Marisol Tovias 

Coordinator, District Testing  Crystal Fuentes  

Coordinator, Fine Arts  Margarita Mendez  

ELEMENTARY CURRICULUM AND INSTRUCTION  

Assistant Superintendent  Jennifer Parker  

Dean of Accelerated Instruction  Adriana Cantu  

Coordinator, Culture and Community  Deborah Luevanos  

Coordinator, Residency/Strategic Staffing  Christina Castanos  

Coordinator, Elementary Math  Ruben Castillo  

Coordinator, Elementary Math  Ronica Ruth  

Coordinator, Elementary RLA  Martha Lopez  

Coordinator, Elementary RLA  Christina Goranson  

Coordinator, ESL/Bilingual  Jesus Munoz 

Coordinator, ESL/Bilingual  Liza Marquez  
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Campus Administrators  
 

Clint High School       Horizon High School  

Dr. Garrett Ritchey, Principal    Dr. Edmond Martinez, Principal  

Mariaelena Mesquita, Asst. Principal   Erica Villanueva, Asst. Principal  

Mabel Garcial, Asst. Principal    Hilda Dominguez, Asst. Principal   

13890 Alameda Avenue     Robert Perez, Asst. Principal  

Clint, Texas 79836          Annette Loomis, Asst. Principal  

(915) 926-8300          14651 Horizon Blvd  

       El Paso, Texas 79928 

 
Clint Early College Academy    Mountain View High School   

Elena Acosta, Principal     Geoffrey Kimble, Principal  

Ruth Lara, Asst. Principal     Edna De La Fuente, Asst. Principal  

1300 Alameda Avenue     Andres Pena, Asst. Principal  

Clint, Texas 79836     14964 Greg Dr.  

(915)926-8100     El Paso, Texas 79938  

     (915) 926-5000 

 
East Montana Middle School    Horizon Middle School  

Alex Navarro, Principal     Roxanne Ruiz, Principal  

Antonio Ruiz, Asst. Principal    Juan Vasquez, Asst. Principal  

Brenda Terrazas, Asst. Principal    Harat Saucedo, Asst. Principal  

3490 Ascension Road     400 North Kenazo Drive  

El Paso, Texas 79938             El Paso, Texas 79928 

(915) 926-5200     (915) 926-4700    

 

 

 

Ricardo Estrada Middle School    Clint Junior High School  

Alejandra Briseno -Sanchez, Principal   Noemi Gallego, Principal   

Rubi Rios, Asst. Principal    Luann Baker -Allen, Asst. Principal  

Claudia Ibarra, Asst. Principal    Antonio Ruiz, Asst. Principal 

851 South Darrington Road                     12625 Alameda Ave  

El Paso, Texas 79928              Clint, TX 79836 

(915) 926-4800     (915) 926-8000 

 

 

Red Sands Elementary School    Montana Vista Elementary School  

Ericka Cabral, Principal     Rachel Garrido, Principal  

Elissa Beard, Asst. Principal             Jeanette Davis, Asst. Principal   

4250 O'Shea Road                 3550 Mark Jason Drive  

El Paso, Texas 79938    El Paso, Texas 79938 

(915) 926-5400      (915) 926-5300 
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William D. Surratt Elementary School   Desert Hills Elementary School  

Barbara Flores, Principal     Michelle Trujillo, Principal  

Erika Molina, Asst. Principal    Lori Lane, Asst. Principal  

Lizeth Ortiz, Asst. Principal    Angelica Lozoya, Asst. Principal  

l12675 Alameda Avenue     300 North Kenazo Drive  

Clint, Texas 79836     El Paso, Texas 79928 

(915) 926-8200     (915) 926-4500 

 

 

Frank Macias Elementary School   Carroll T. Welch Elementary School  

Eric Villalba, Principal     Daisy Garcia, Principal  

Ericabeth Aldaco, Asst. Principal   Gabrielle Guerrero, Asst. Principal  

Yvonne Gomez, Asst. Principal    Elizabeth Montero, Asst. Principal  

14400 Golden Eagle Drive                      14510 McMahon Drive  

El Paso, Texas 79928    Horizon City, Texas 79928  

(915) 926-4600     (915) 926-4400 
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School Directory  
District phone directory at CISD Phone Directory   

 

Helpful Contacts  

From time to time, employees have questions or concerns. If those questions or 

concerns cannot be answered by supervisors or at the campus or department 

level, the employee is encouraged to contact the appropriate department. Call 

(915) 926-4000 for depart ment numbers and extensions.  

 

EMPLOYMENT 
 

Equal Employment Opportunity  
Policies DAA , DIA 

 

In its efforts to promote nondiscrimination and as required by law, Clint ISD does 

not discriminate against any employee or applicant for employment because of 

race, color, religion, sex (including pregnancy, sexual orientation, or gender iden -

tity), natio nal origin, age, disability, military status, genetic information, or on any 

other basis prohibited by law. Additionally, the district does not discriminate 

against an employee or applicant who acts to oppose such discrimination or 

participates in the inve stigation of a complaint related to a discriminatory 

employment practice. Em -ployment decisions will be made on the basis of each 

applicantõs job qualifications, experience, and abilities. 

 

In accordance with Title IX, the district does not discriminate on the basis of sex 

and is prohibited from discriminating on the basis of sex in its educational programs 

or activities. The prohibition against discrimination ex -tends to employment. 

Inquiries about the application of Title IX may be referred to the districtõs Title IX 

coordinator, to the Assistant Secretary for Civil Rights of the Department of 

Education, or both.  

 

The district designates and authorizes the following employee as the Title IX coordi -

nator for employees to address concerns or inquiries regarding discrimination 

based on sex, including sexual harassment: Mr. Rene Chavez, the District 

ADA/Section 504 Coor dinator at 14521 Horizon Boulevard, El Paso, Texas 79928, 

(915) 926-4000. Reports can be made at any time and by any person, including 

during non -business hours, by mail, email, or phone. During district business hours, 

reports may also be made in person.  

 

The district designates and authorizes the following employee as the ADA/Section 

504 coordinator for employees for concerns regarding discrimination on the basis 

of a disability: Mr. James Littlejohn, Assistant Superintendent of Secondary 

Curriculum and In struction at 14521 Horizon Boulevard, El Paso, TX 79928, (915) 926 -

4000.  

https://www.clintweb.net/Page/6629
http://pol.tasb.org/Policy/Search/436?filter=DAA
http://pol.tasb.org/Policy/Search/436?filter=DIA
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Questions or concerns relating to discrimination for any other reason should be di -

rected to the Superintendent.  

 

Job Vacancy Announcements  
Policy DC  

 

Announcements of job vacancies by position and location are posted on a 

regular basis and posted on the Districtõs Website.  

 

Employment After Retirement  
Policy DC  

 

Individuals receiving retirement benefits from the Teacher Retirement System (TRS) 

may be employed under certain circumstances on a full -time or part -time basis 

without affecting their benefits, according to TRS rules and state law. Detailed 

information ab out employment is available in the TRS publication Employment 

after Retirement. Employees can contact TRS for additional information by calling 

800-223-8778 or 512-542-6400.  Information is also available in the TRS Website 

(http://www.trs.texas.gov/ ).   

 

Contract and Non Contract  Employment  
Policy DC  

 

State law requires the District  to employ all full -time professional employees in 

positions requiring a certificate from the State Board for Educator Certification 

(SBEC) and nurses under probationary, term, or continuing contracts. Employees 

in all other positions are employed at -will or by a contract that is not subject to the 

procedures for nonrenewal or termination under Chapter 21 of the Texas 

Education Code. The paragraphs that follow provide a general description of the 

employment arrangements used by the District.  

 

Probationary Contracts.  Nurses and full -time professional employees new to the 

District and employed in positions requiring SBEC certification must receive a 

probationary contract during their first year of employment. Former employees 

who are hired after a two -year lapse in Dis trict employment or employees who 

move to a position requiring a new class of certification also may be employed by 

probationary contract. Probationary contracts are one -year contracts. The 

probationary period for those who have been  employed as a teacher in public 

education for at least five of the eight years preceding employment with the 

District may not exceed one school year.  

 

For those with less experience, the probationary period will be three school years 

(i.e., three one -year contracts) with an optional fourth school year if the Board 

determines it is doubtful whether a term or continuing contract should be given.  

http://pol.tasb.org/Policy/Search/436?filter=DC
http://pol.tasb.org/Policy/Search/436?filter=DC
http://pol.tasb.org/Policy/Search/436?filter=DC
http://pol.tasb.org/Policy/Search/436?filter=DC
http://www.trs.texas.gov/
http://pol.tasb.org/Policy/Search/436?filter=DC
http://pol.tasb.org/Policy/Search/436?filter=DC
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Term Contracts.  Full-time professionals employed in positions requiring certification 

and nurses will be employed by term contracts after they have successfully 

completed the probationary period.  The terms and conditions of employment are 

detailed in the contract and em ployment policies. All employees will receive a 

copy of their contract. Employment policies can be accessed online or copies will 

be provided upon request.  

 

Noncertified Professional and Administrative Employees.  Employees in professional  

and administrative positions that do not require SBEC certification (such as non -

instructional administrators) are employed by a Chapter 21 probationary or term 

contract or a non -certified contract.   

 

Paraprofessional and Auxiliary Employees.  All paraprofessional and auxiliary 

employees, regardless of certification, are employed at will and not by contract. 

Employment is not for any specified term and may be terminated at any time by 

either the employee or the District.  

 

 

 

 

 

Certification and Licenses  
Policies DBA, DF  

 

Professional employees whose positions require SBEC certification or professional 

license are responsible for taking actions to ensure their credentials do not lapse. 

Employees must submit documentation that they have passed the required         

certificat ion exam and/or obtained or renewed their credentials to the                  

Certification Specialist in a timely manner.  

 

A certified employeeôs contract may be voided without due process and              

employment terminated if the individual does not hold a valid certificate or fails to 

fulfill the requirements necessary to renew or extend a temporary certificate, 

emergency certificate, probat ionary certificate, or permit. A contract may also 

be voided if SBEC suspends or revokes certification because of an individualôs      

failure to comply with criminal history background checks. Contact the                  

Certification Specialist if you h ave any questions regarding certification or                  

licensure requirements.  

 

Recertification of Employment Authorization  
Policy DC  
 

http://pol.tasb.org/Policy/Search/436?filter=dba
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At the time of hire, all employees must complete the Employment Eligibility            

Verification Form (Form I -9) and present documents to verify identity and                

employment authorization.  

 

Employees whose immigration status, employment  authorization, or employment 

authorization documents have expired must present new documents that show 

current employment authorization. Employees should file the necessary 

application or petition sufficientl y in advance to ensure that they maintain 

continuous employment authorization or valid employment authorization 

documents. Contact the Department of Human Resources at (915) 926 -4066 if you 

have any questions regarding reverification of employment authoriz ation. Failure 

to verify employment authorization may result in termination.  

 

 

 

 

 

Searches, Alcohol and Drug Testing  
Policy CQ, DHE  

 

Non -investigatory searches in the workplace, including accessing an employeeõs 

desk, file cabinets, or work area to obtain information needed for usual business 

purposes may occur when an employee is unavailable. Therefore, employees are 

hereby notified th at they have no legitimate expectation of privacy in those 

places. In addition, the District reserves the right to conduct searches when there 

is reasonable cause to believe a search will uncover evidence of work -related 

misconduct. Such an investigatory s earch may include drug and alcohol testing if 

the suspected violation relates to drug or alcohol use. The District may search the 

employee, the employeeõs personal items, work areas, including District-owned 

technology resources, lockers, and private vehic les parked on District premises or 

work sites or used in District business. Disciplinary action, up to and including 

termination, may result if an employee refuses to submit to testing or is found to 

violate district policy.  

 

Employees Required to Have a Commercial Driverõs License. Any employee whose 

duties require  a commercial driverõs license (CDL) is subject to alcohol and drug 

testing. This includes all drivers who operate a motor vehicle designed to transport 

16 or more people, counting the driver; drivers of large vehicles; or drivers of 

vehicles used in the tr ansportation of hazardous materials. Teachers, coaches, or 

other employees who primarily perform duties other than driving are subject to 

testing requirements when their duties include driving a commercial motor vehicle.  

 

Drug testing will be conducted before an individual assumes driving responsibilities. 

Alcohol and drug tests will be conducted when reasonable suspicion exists, at 

random, when an employee returns to duty after engaging in prohibited conduct, 

http://pol.tasb.org/Policy/Search/436?filter=dhe
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and as a follow -up measure. Testing may be conducted following accidents. 

Return-to -duty and follow -up testing will be conducted, if an employee who has 

violated the prohibited alcohol conduct standards or tested positive for alcohol or 

drugs is not allowe d to  return to duty.  

 

Any employee who is required to have a CDL or  who otherwise is  subject to alcohol 

and drug testing will receive a copy of the Districtõs policy, the testing 

requirements, and detailed information on alcohol and drug abuse and the 

availability of assistance programs. Employees with questions or concerns relating 

to alcohol and drug testing policies and related educational material should 

co ntact the Department of Human Resources at (915) 926 -4066. 

 

Health Safety Training  

Policies DBA, DMA  

 

Certain employees who are involved in physical activities for students must 

maintain and submit to the District proof of current certification or training in first 

aid, cardiopulmonary resuscitation (CPR), the use of an automated external 

defibrillator (AE D), concussion, and extracurricular athletic activity safety. 

Certification or documentation of training must be issued by the American Red 

Cross, the American Heart Association, University Interscholastic League, or 

another organization that provides equi valent training and certification. 

Employees subject to this requirement must submit their certification or 

documentation to their immediate supervisor and to the Department of Human 

Resources by October 1, 202 3.  

 

Reassignments and Transfers  

Policy DK 

 

All personnel are subject to assignment and reassignment by the Superintendent 

or designee when the Superintendent determines that the assignment or 

reassignment is in the best interest of the District. Reassignment is a transfer to 

another position, depar tment, or facility that does not necessitate a change in the 

employment contract. Campus reassignments must be approved by the principal 

at the receiving campus except when reassignments are due to enrollment shifts 

or program changes. Extracurricular or s upplemental duty assignments may be 

reassigned at any time unless an extracurricular or supplement duty assignment is 

part of a dual -assignment contract. Employees who object to a reassignment may 

follow the District process for employee complaints as outl ined in this handbook 

and District policy  DGBA (Local).  

 

An  employee with the required qualifications for a position may request a transfer 

to another campus or department. A written request for transfer must be 

completed and signed by the employee and the employeeõs supervisor. A 

teacher requesting a transfer to another campus before the school year begins 

http://pol.tasb.org/Policy/Search/436?filter=dba
http://pol.tasb.org/Policy/Search/436?filter=dma
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must submit his or her request by the deadline provided by the Department of 

Human Resources each year. Requests for transfer during the school year will be 

considered only when the change will not adversely affect students and after a 

replacement has been  found. All transfer requests will be coordinated by the 

Department of Human Resources and must be approved by the receiving 

supervisor.  

 

Workload and Work Schedules  
Policies DEAB, DK, DL 

 

Professional Employees.  Professional employees and academic administrators are 

exempt from overtime pay and are employed on a 10 -, 11-, or 12- month basis, 

according to the work schedules set by the District. A school calendar is adopted 

each year designating the work schedule f or teachers and all school holidays. 

Notice of work schedules including start and end dates and scheduled holidays 

will be distributed each school year.  

 

Classroom teachers will have planning periods for instructional preparation , 

including conferences. The schedule of planning periods is set at the campus level 

but must provide at least 450 minutes within each two -week period in blocks not 

less than 45 minutes within the instructional day . Teachers and librarians are 

entitled to a duty -free lunch period of at least 30 minutes. The District may require 

teachers to supervise students during lunch one day a week when no other 

personnel are available.  

 

Paraprofessional and Auxiliary Employees. Support employees are employed at 

will and receive notification of the required duty days, holidays, and hours of work 

for their position on an annual basis. Paraprofessional and auxiliary employees 

must be compensated for overtime and are not authorized t o work in excess of 

their assigned schedule without prior approval from their supervisor. Overtime 

Compensation on page 25 for additional information.  

 

Breaks for Expression of Breast Milk  
Policies DEAB, DG 

 

The district supports the practice of expressing breast milk and makes reasonable 

accommodations for the needs of employees who express breast milk. A place, 

other than a multiple user bathroom, that is shielded from view and free from 

intrusion from other employees and the public where the employee can express 

breast milk will be provi ded.  

 

A reasonable amount of break time will be provided when the employee has a 

need to express milk. For nonexempt employees, these breaks are unpaid and are 

not counted as hours worked. Employees should meet with their supervisor to 

discuss their needs and ar range break times.  

http://pol.tasb.org/Policy/Search/436?filter=DEAB
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The Providing Urgent Maternal Protections of Nursing Mothers Act (PUMP Act) 

requires an employee to notify the district if they believe the district is out of 

compliance in providing breaks for a nursing mother. The employee must give the 

district 10 days to come into compliance before making any claim of liability 

against the district. An employee with concerns should contact Rene Chavez, 

Chief Human Resources Officer at (915) 926 -4000. 

 

Pregnant Workers Fairness Act  
 

The Pregnant Workers Fairness Act (PWFA) provides consideration of accommoda -

tions to employees who have known limitations related to pregnancy, childbirth, 

or related medical conditions. An employee seeking a PWFA accommodation 

should contact [name, title , phone number] to begin the interactive process.  

 

Notification to Parents Regarding Qualifications  

Policies DK, DBA 

 

In schools receiving Title I funds, the District is required by the Every Student 

Succeeds Act (ESSA) to notify parents at the beginning of each school year that 

they may request information regarding the professional qualifications of their 

childõs teacher. ESSA also requires that parents be notified if their child has been 

assigned, or taught for four or more consecutive weeks by a teacher who does 

not meet applicable state certification or licensure requirements.  

 

Texas law requires that parents be notified if their child is assigned for more than 

30 consecutive instructional days to a teacher who does not hold an appropriate 

teaching certificate. Inappropriately certified or uncertified teachers include 

individuals  on an emergency permit (including individuals waiting to take a 

certification exam) and individuals who do not hold any certificate or permit. 

Information relating to teacher certification will be made available to the public 

upon request. Employees who h ave questions about their certification status can 

call the Department of Human Resources at 926 -4066. 

 

Outside Employment and Tutoring  
Policy DBD 

 

Employees are required to disclose in writing to their immediate supervisor any 

outside employment that may create a potential conflict of interest with their 

assigned duties and responsibilities or the best interest of the District. Supervisors will 

consi der outside employment on a case -by -case basis and determine whether it 

should be prohibited because of a conflict of interest.  

 

Performance Evaluation  

http://pol.tasb.org/Policy/Search/436?filter=dk
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Policies DN, DNA, DNB 

 

Evaluation of an employeeõs job performance is a continuous process that focuses 

on improvement. Performance evaluation is based on an employeeõs assigned 

job duties and other job -related criteria. All employees will participate in the 

evaluation process w ith their assigned supervisor at least annually. Written 

evaluations will be completed on forms approved by the District. Reports, 

correspondence, and memoranda may be used to document performance 

information. All employees will receive a copy of their wri tten evaluation, 

participate in a performance conference with their supervisor, and have the 

opportunity to respond to the evaluation.  
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