
 1 

Loss of Credit (90 %) 
PATH: WS/OF/AT/RE/AR/AO 

A student who is in attendance for at least 75 percent, but less than 90 percent, of the days a class is offered 
may be given credit of a final grade if the student completes a plan approved by the principal that provides 
for the student to meet the instructional requirements for the class. This report is ran at the end of 9 
weeks and at semester.

 

 

 

 

 

 

 



 2 

Continued Loss of Credit (90%) 
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Continued Loss of Credit (90%) 
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Absence Occurrence  
PATH: WS/OF/AT/RE/AR/AO 

This report shows absence occurrences per student.   
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Continued Absence Occurrence Report 
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Continued Absence Occurrence Report 

 

 



 

4 

Continued Absence Occurrence Report 
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ADA Report 
PATH: WS/SR/TX/RE/AD 

This report tracks the campus Average Daily Attendance. 
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Continued ADA Report
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Attendance Worksheets (Class Roster) 
PATH: WS/SR/TX/RE/AT/AW 

This report is used to run class rosters for the first two days of school and for Attendance Reconciliation (1st 
& 4th six weeks. 
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Continued Attendance Worksheets (Class Roster) 
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Continued Attendance Worksheets (Class Roster) 
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Class Rosters 
PATH:WS/OF/CS/RE/CR 

Class rosters may be run for the purpose of: 

• Substitute teacher recording attendance  
• To have class rosters of all teachers by subject by grade level 
• When teachers have not posted attendance 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select by 
Individual 

Classes 

Remove Check 
Mark 

Select Teacher 
and Sections to 

Print 
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Continued Class Rosters 
  

 

Setup your template by following the setups below. 
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Continued Class Rosters 
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Continued Class Rosters 
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Day Summary 
PATH: WS/OF/RE/AR/DR/DS 

This report lists the students who are absent for the current day. Run this report for 2nd period to call parents 
and at the end of the day.  
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Continued Day Summary 
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  Continued Day Summary  
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 Continued Day Summary  
 

 

  

For the Morning 
Calling List Select 

A, U, W 

For Admit Slips select 
all except X 
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Continued Day Summary  
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Unrecorded Class Attendance 
PATH: WS/ OF/ AT/RE/UC 

This report is used to identify attendance that has not been recorded via Educator Access or Scan Sheets.  
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Continued Unrecorded Class Attendance 
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Recorded Class Attendance 
PATH: WS\OF\AT\RE\RC 

This report is used to identify what time attendance was posted via Skyward Gradebook. 
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Class Rosters 
PATH:WS/OF/CS/RE/CR 

Class rosters may be run for the purpose of: 

• Substitute teacher recording attendance  
• To have class rosters of all teachers by subject by grade level 
• When teachers have not posted attendance 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select by 
Individual 

Classes 

Remove Check 
Mark 

Select Teacher 
and Sections to 

Print 
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Continued Class Rosters 
  

 

Setup your template by following the setups below. 
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Continued Class Rosters 
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Continued Class Rosters 

 

 

 

 



 1 

Attendance Worksheets (Class Roster) 
PATH: WS/SR/TX/RE/AT/AW 

This report is used to run class rosters for the first two days of school and for Attendance Reconciliation (1st 
& 4th six weeks. 
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Continued Attendance Worksheets (Class Roster) 
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Continued Attendance Worksheets (Class Roster) 

 



 

1 

Day Summary 
PATH: WS/OF/RE/AR/DR/DS 

This report lists the students who are absent for the current day. Run this report for 2nd period to call parents 
and at the end of the day.  
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Continued Day Summary 

 

 



 

3 

  Continued Day Summary  
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 Continued Day Summary  
 

 

  

For the Morning 
Calling List Select 

A, U, W 

For Admit Slips select 
all except X 



 

5 

Continued Day Summary  
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Teacher Verification 
PATH: WS/SR/TX/AT/AV 

This report will print a document listing all absences that occurred within a class for a specific date range 
along with a signature line for the teacher to certify that the attendance records have been accurately 
recorded. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

2 

Continued Generating Reports Teacher Verification Report 

 

 

Set the date range for 
reporting period. 

Absence ranges can be set as needed. For 
Teacher Daily Verification the minimum 
absence value is set to 0.  The report will 
also pull students that have no recorded 
absence for the time frame. 



 1 

Teacher/ Class Attendance Report 
PATH: WS/OF/AT/RE/AR/TC 

This report is used for Teacher Verifications at Secondary Campuses ONLY. The report will print a 
document listing all absences that occurred within a class for a specific date range along with a signature line 
for the teacher to certify the attendance records have been accurately recorded.  
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Teacher/ Class Attendance Report Continued 

 



 1 

ADA Report 
PATH: WS/SR/TX/RE/AD 

This report tracks the campus Average Daily Attendance. 
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Continued ADA Report
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Absence Occurrence  
PATH: WS/OF/AT/RE/AR/AO 

This report shows absence occurrences per student.   
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Continued Absence Occurrence Report 
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Continued Absence Occurrence Report 
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Continued Absence Occurrence Report 
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Perfect Attendance  
PATH: WS\OF\AT\RE\AR\AO 

This report is created under the Absence Occurrence report.  
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 1 

Loss of Credit (90 %) 
PATH: WS/OF/AT/RE/AR/AO 

A student who is in attendance for at least 75 percent, but less than 90 percent, of the days a class is offered 
may be given credit of a final grade if the student completes a plan approved by the principal that provides 
for the student to meet the instructional requirements for the class. This report is ran at the end of 9 
weeks and at semester.
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Continued Loss of Credit (90%) 
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Continued Loss of Credit (90%) 

 



 1 

Loss of Credit (90%) Secondary Campuses 
PATH: WS/OF/AT/PS/UT/PC 

A student who is in attendance for at least 75 percent, but less than 90 percent, of the days a class is offered 
may be given credit of a final grade if the student completes a plan approved by the principal that provides 
for the student to meet the instructional requirements for the class. This report is ran at the end of 9 
weeks and at semester. 
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 1 

Mass Change W to U 
PATH: WS/OF/AT/PS/UT/MR  

This utility is used for changing the current absent type to a new absent type. Mainly used for changing a web 
absence to an unexcused absence.  
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Loss of Credit (90%) Secondary Campuses 
PATH: WS/OF/AT/PS/UT/PC 

A student who is in attendance for at least 75 percent, but less than 90 percent, of the days a class is offered 
may be given credit of a final grade if the student completes a plan approved by the principal that provides 
for the student to meet the instructional requirements for the class. This report is ran at the end of 9 
weeks and at semester. 

 



 2 
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Mass Change W to U 
PATH: WS/OF/AT/PS/UT/MR  

This utility is used for changing the current absent type to a new absent type. Mainly used for changing a web 
absence to an unexcused absence.  
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Perfect Attendance  
PATH: WS\OF\AT\RE\AR\AO 

This report is created under the Absence Occurrence report.  
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Recorded Class Attendance 
PATH: WS\OF\AT\RE\RC 

This report is used to identify what time attendance was posted via Skyward Gradebook. 
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Teacher/ Class Attendance Report 
PATH: WS/OF/AT/RE/AR/TC 

This report is used for Teacher Verifications at Secondary Campuses ONLY. The report will print a 
document listing all absences that occurred within a class for a specific date range along with a signature line 
for the teacher to certify the attendance records have been accurately recorded.  
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Teacher/ Class Attendance Report Continued 
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Teacher Verification 
PATH: WS/SR/TX/AT/AV 

This report will print a document listing all absences that occurred within a class for a specific date range 
along with a signature line for the teacher to certify that the attendance records have been accurately 
recorded. 
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Continued Generating Reports Teacher Verification Report 

 

 

Set the date range for 
reporting period. 

Absence ranges can be set as needed. For 
Teacher Daily Verification the minimum 
absence value is set to 0.  The report will 
also pull students that have no recorded 
absence for the time frame. 



 

1 

Unrecorded Class Attendance 
PATH: WS/ OF/ AT/RE/UC 

This report is used to identify attendance that has not been recorded via Educator Access or Scan Sheets.  
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Continued Unrecorded Class Attendance 
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