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• Verify the address pertains to campus of enrollment 

• Verify students grade level, school year and enrollment date 

Assign Application allows you to 

transfer student to another entity 

if they do not pertain to you 

Click Process Application and 

Yes once verified to continue 

 

SKYWARD NEW STUDENT ONLINE ENROLLMENT 

Steps for Viewing Application 
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The Alert button      on 

your Menu will indicate 

you have a new 

application to review 

 

Filter by All Available 

or New Applications  

 

Preview application 

details by clicking 

Process Application, 

and selecting No 

Parent Skyward

d 



     PEIMS SERVICES 2021 
 

Assign a stage for applications: 

DOC- Pending multiple docs 

UB- Pending Utility Bill 
PID- Pending parent ID 
APP- Pending transfer app 
SSN or BC- Pending  
 

• Click on Check for matches to see if student has been previously enrolled 

• Must verify student information against Birth Certificate 

Click Display Students Only to prevent Security, 

Employees and other users from appearing on the list 

SKYWARD NEW STUDENT ONLINE ENROLLMENT 

Steps for Processing Application  

 

PROCESS APPLICATION- STUDENT INFORMATION 
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Update status and CY member 

settings based on school year 

Part Time for PK 

Students 

• Note Student ID on the enrollment checklist 

• Verify address against the utility bill 

SKYWARD NEW STUDENT ONLINE ENROLLMENT 

Steps for Processing Application 

 

PROCESS APPLICATION- ADDITIONAL DEMOGRAPHIC INFORMATION 
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Click to link new student 

to existing family 

Click Display Guardians Only to prevent Security, Employees 

and Students from appearing on the list of available guardians 

• Click on Check for guardian matches 

• Follow the same steps to verify additional guardians 

 

SKYWARD NEW STUDENT ONLINE ENROLLMENT 

Steps for Processing Application- Linking Families 
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If application is approved, live records will be created and you will no 

longer be able to edit the application.  

Applications may be denied if parent did not provide a birth 

certificate. They’ll need to upload or bring it in.  

If canceled, the application will be finalized and no longer editable. 

May be canceled if parent changes their mind.  

Click Manage Required Documents to mark documents as received 

and view/maintain the enrollment portfolio 

 

Will send an email to parent 

notifying them that application 

was denied/canceled. Indicate 

reason. 

• Upon approval, if guardian requested the NSOE application using an email, they will 

receive an email with their login information and they’ll be provided a link to request 

access to Family Access 

• If guardian chose to create their own User ID to NSOE, you will need to contact them 

using the phone number they provided to assign them their permanent username and 

password to Family Access 
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Steps for Processing Application 

 

 

FINALIZING APPLICATION 

   

 


