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Six Weeks Attendance
Procedures 
Principal’s Report (Campus Daily Register) 

PEIMS Services generates the Principals
Reports on a six-weeks basis and forwards to
the attendance clerks.  The attendance clerk
shall select a random sample of 20 students
and verify the attendance in Skyward to the
report for reasonableness.  Attendance clerk
and principal are required to sign the
signature page and return to PEIMS
Services.  TEA Student Attendance
Accounting Handbook (Section 2: Audit
Requirements)   

A final report is generated at the end of the
year to capture any changes or updates to
attendance.  Final attendance is reported in
the PEIMS Submission IV due in June. 


